3apeructpupoBano B Muntocte Poccuu 16 aBrycra 2012 r. N 25202

MUHHUCTEPCTBO TPAHCIIOPTA POCCUVCKOM ®EJIEPAIIAN

IMPUKA3
ot 26 nroasa 2012 r. N 275

OB YTBEPKJEHUU ATIMUHUCTPATUBHOI' O PETJIAMEHTA
®EJEPAJILHOTO ATEHTCTBA BO3IYIITHOTO TPAHCIIOPTA
MPEJOCTABJIEHUS
TOCYJIAPCTBEHHOM YCJYTH IO BBIJAYE PA3PEIIEHUI HA BOPTOBEIE
PAJJMOCTAHIIAM, UCHIOJIB3YEMBIE HA TPAKJIAHCKHMX BO3YIIHBIX
CYJAX

B cootBerctBumM ¢ myHkToM 4 IlpaBwi pa3paOOTKH W YTBEPKICHHUS aIMUHUCTPATUBHBIX
pPErjJaMeHTOB MPEAOCTaBICHHS TOCYIApPCTBEHHBIX YCIYT, YTBEPKACHHBIX IOCTAHOBJICHHUEM
[TpaButensctBa Poccuiickoit @enepauuu ot 16 wmas 2011 r. N 373 (Cobpanue
3akoHoarenbcTBa Poccuiickoit @eneparuun, 2011, N 22, cr. 3169, N 35, cr. 5092) <*> |
MIPUKA3BIBAIO:

<*> CoOpanue 3akoHonaTenbeTBa Poccuiickoit @eneparuu, 2012, N 28, cr. 3908.

YTBepauTh mpuiaraeMplii AJMHUHUCTPATUBHBIA periameHT DenepalbHOrO areHTCTBa
BO3/yILIHOT'O TPAHCIOPTa MPEAOCTaBICHUS FOCYAAPCTBEHHOM YCIIYTH 10 BbIJa4€ pa3pellieHuil Ha
O0pTOBBIE PAAMOCTAHIIUH, UCTIOIb3yeMble Ha IPAXkIAaHCKUX BO3AYIIHBIX Cy/l1aX.

Munuctp

M.10.COKOJIOB

YT1BEpxkaeH

npuka3oM Munrpanca Poccuu
oT N

AJIMAHUCTPATHBHBIN PETJIAMEHT
®EJEPAJLHOTO ATEHTCTBA BO3IYIITHOTO TPAHCIIOPTA
MPEJOCTABJIEHUS
T'OCYJIAPCTBEHHOM YCJYTH O BBIJAYE PA3PEIIEHNI HA BOPTOBEIE
PAJIMOCTAHIIAM, UICTIOJIB3YEMBIE HA TPAXKIAHCKUX BO3TYIITHBIX
CYJAX

1. O0uue nonoxeHus

[Ipeamer perynupoBaHus periaMeHTa

1. AnvmuHUCTpaTUBHBIA periiaMeHT DenepanbHOr0 areHTCTBa BO3AYIIHOIO TPAHCIIOPTA
(manee - PocaBuanus) mpenocTaBiieHUs TOCYJapCTBEHHON YCIIYI'M IO BbIAaue€ pa3pellieHuil Ha
OOpTOBBIE PAJUOCTAHLIMU, HCIOJNb3yeMble Ha TPAKAAHCKUX BO3AYIIHBIX CyAax (namee -
AJMUHUCTPAaTUBHBIM pETJIAaMEHT), OIpPEAEIseT CPOKM U IOCIEA0BaTENbHOCTh ACUCTBUN
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(aAMHHHCTpAaTUBHBIX Tporenyp) PocaBuarum, ycinoBus M Mpolenyphl BblJaud (OTKa3a B
Bbllaye) paspelleHuss Ha OOpTOBble paAMOCTAHIMM, HWCIOJIb3YEMble Ha TPaKIaHCKUX
BO3AYIIHBIX Cy/ax (manee - 00pTOBBIE paJAMOCTAHIIUH UM FOCYJapCTBEHHAS yCIyTa).

Kpyr 3asBurenei

2. Ilpu npenocTaBIeHUH TOCYAAPCTBEHHON YCIYIH 3asBUTENISAMU SIBIISIOTCS FOPUAMYECKHE
Wi (GU3NYECKHe JINIA, UMEIOLINE TPakJaHCKOE BO3AYIIHOE CYJHO Ha MpaBaxX COOCTBEHHOCTH,
Ha YCJIOBUSAX apeH/ibl WJIM Ha UHOM 3aKOHHOM OCHOBaHHMM M MCIOJIB3YIOIIME JAHHOE BO3yLIHOE
CYAHO Al TOJETOB, a TaKKe COOCTBEHHMK WIIM BIJIAJENEl] JIETKOro JH0O0 CBEPXJIETKOTo
IPakJJaHCKOI'0 BO3AYIIHOI'O Cy/IHA aBUAIIMK OOLIEro Ha3HAuYeHUs (Jajee - 3assBUTEIIb).

TpeboBanus k nopsiaKy HHGOPMUPOBAHUS O MPEAOCTABICHUH FOCYIapPCTBEHHON yCIyTU

3. Undopmanus o mopsijike MpeaoCTaBICHUs TOCYJapCTBEHHON YCIYTH MPEI0CTaBISEeTCS
HENOCPEACTBEHHO PocaBuanuein:

C UCIOJNB30BAaHUEM CpEACTB Telne(OHHOW CBSA3H, SJICKTPOHHOTO HWH(POPMUPOBAHUS,
3IEKTPOHHON TEXHUKH;

IIOCPEACTBOM pa3MEUIEHUs] Ha CTEHJaX B MECTaxX IMPEJOCTaBICHUs] T'OCYJapCTBEHHOMN
yCIIyTH, B UHPOPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHBIX CETSIX OOILEro MoJIb30BaHUS, B TOM YHUCIIE
B cetu MHTepHeT, nybnukauuii Ha opunuanibHoM MHTepHer-caiite PocaBuanuu, nydaukauuu B
CpeICcTBaX MAaccoBOM HHQpOpMAIUKM, U3JaHUS HH(DOPMALMOHHBIX MaTepuanoB (Oportop,
OykiieToB) (emepanbHOW TOCYIapCTBEHHON HWH(POPMAIIMOHHON cucTeMbl "EmWHBIN mopTan
rOCy/IapCTBEHHBIX M MyHUIUMNAIBHBIX yCiyr (pyHkumii)" Ha caiite www.gosuslugi.ru.

4. CBeneHusi 0 MECTOHAXOXKJICHHH, KOHTAKTHBIX TenedoHax (renedoHax s CIpaBoK),
WuTepHeT-anpece AJIEKTPOHHOW MOYTH PocaBuanuum, MpeaocTaBisIONmIed TOCYIapCTBEHHYIO
ycayry, pazMmeniatorcs Ha atepuer-caiite PocaBuanym.

5. Cenenus o rpaduke pabotsl PocaBuanmu cooOmiarorcs mo tenedoHaMm As CIpaBOK
(koHCYNBTAIINI), @ TaKXKe pa3meniatoTcs Ha HTepHeT-caiite PocaBuanum.

6. MecrtoHaxoxzaeHue PocaBuanuu u YmpaBiaeHMs MNOAJAEPKAHHUA JIETHOM TOJHOCTH
BO3QYIIHBIX cyAoB PocaBuanmum (manee - VYmpasnenue): 125993, I'CII-47, Mocksa,
Jlenunrpaackuii npocmekt, 37, kopnyc 2. Tenedon: (499) 231-50-09, tenedakc: (499) 231-55-
35.

Tenepon crpykTypHOro moppasaeneHus PocaBuanuu, Ha KOTOpOE€  BO3JI0XKEHO
MpeI0CTaBlIeHNE TOCYAapCTBEHHOM yCiyrH, - YmpasieHus: (499) 231-52-04, 231-52-10, 231-
55-16, daxc (495) 151-39-94.

Anpec odpunransHoro caita Pocauanun: www.favt.ru.

Anpec 31eKTpOHHOM MOYTHI - rusavia@scaa.ru.

I'paduk paboter PocaBuanuu n YopaBieHus:

MOHEAENbHUK - ueTBepr - ¢ 9.00 go 18.00,

naTauna - ¢ 9.00 1o 16.45,

obeneHHbIi niepepsiB - ¢ 12.00 mo 12.45.

DNEeKTPOHHBIN aJipec IJIs HallpaBJIeHUs OOpaleHui: rusavia@scaa.ru.

Tenedon cnpaBouHoit cimyx0b1 PocaBuanuu: (499) 231-50-09.

7. Mecronaxoxaenne skcnenunuu PocaBuanuu: JleHuHrpaackui mnpocnekt, 37, T.
Mockaa.

I'pacduk paboOThI SKCTIETUITIN:

MOHEAENbHUK - ueTBepr - ¢ 9.00 go 17.00, nepepsiB ¢ 12-00 no 13-00;

nsaTHUA - ¢ 9.00 no 16.00, nepepsis ¢ 12-00 mo 13-00;

cy000Ta ¥ BOCKpECEHBE - BHIXOTHBIC JHH.

WNndopmanusa o pexume padboTsl sxcneannnn PocaBuanuu pasmenieHa Ha oduIMaIbHOM
cauite PocaBuanuu.

8. Ha nTepner-caiite PocaBuaruu pazMemniaercs ciaeayromas nHGOpMaIHs:

rpaduk pabotsl PocaBuarum;



M3BJICYEHMS] U3 3aKOHOAATEIbHBIX M MHBIX HOPMAaTHBHBIX IIPABOBBIX akTOB Poccuiickoit
®enepanyy, COACPKAIMMX HOPMBI, PETYIHMPYIOIIME JEATENBHOCTh IO INPENOCTaBICHUIO
roCyJapCTBEHHOU YCIyTH;

TEKCT HACTOALET0 AJIMUHHUCTPATUBHOIO PETVIAMEHTA C IIPUIIOKEHUEM;

OJOK-cXeMa  TPEeIOCTaBIICHUS roCyZapCTBEHHOMN yCIyTu (mpunoxxenue K
AJIMUHUCTPAaTUBHOMY PEIJIAMEHTY);

COCTaB JIOKyMEHTOB, HEOOXOIMMBIX JUIsl NPEIOCTABJICHUS TOCYAAPCTBEHHOM YCIyTH, U
TpeOOBaHUs, IPEbABIIEMBIE K HUM;

0aHKOBCKHE PEKBU3UTHI JJISl OIUIATHI TOCYJAPCTBEHHOH MOILIHHEI,

obpasupl  opopMIIeHUS ~ JTOKYMEHTOB,  HEOOXOJUMBIX  JJIs  IPEIOCTaBICHUS
roCy/1apCTBEHHOW yCIIyTd, U TPEOOBAHUS K HUM;

MOPSIIOK JTocyieOHOTO (BHECYneOHOr0) 00KajaoBaHUsl PEIICHHM, TedCcTBHMA (0e3/1eliCTBH)
JIOJKHOCTHBIX JIUL, IPEIOCTABIISIIOIIUX ITOCYJapCTBEHHYIO YCIIYTY.

9. Ilpn orBerax Ha TenepOHHBIE 3BOHKM M YCTHBIE OOpallleHHs CHELHUATUCThl MOAPOOHO
MH(OPMHUPYIOT 00pATUBIIUXCS 110 UHTEPECYIOIIMM UX BonpocaMm. OTBET Ha Tene(OHHbIN 3BOHOK
JIOJDKEH HAYMHATHCS ¢ MHGOpPMAallMK O HAUMEHOBAHUU OpraHa, B KOTOPbIH MO3BOHMI IPaX/IaHUH,
(bamMuIy, UMEHH, OTYECTBE U JOJDKHOCTH CIICIUAIIUCTA, TIPUHSBIIETO TeIe(POHHBIA 3BOHOK.

Bpewms pasroBopa He 10JKHO NpeBblaTh 10 MUHYT.

10. IIpu HEBO3MOXXHOCTHU CIIEUAIMCTA, PUHSIBIIETO 3BOHOK, CAMOCTOSITEIbHO OTBETUTh
Ha [IOCTaBJICHHBIE BOIIPOCHI Tele(OHHBIN 3BOHOK JOJKEH OBITh IepeagpecoBaH (IIEpeBeCH) Ha
Jpyroe IOJHKHOCTHOE JIMIIO WJIM JK€ OOpaTHBIIEMYCS TpaKIaHWHY JOJDKEH OBITh COOOIIeH
Tesie(hOHHBIN HOMEp, IO KOTOPOMY MOYKHO HOJIYYUTh HEOOXO0IUMYIO HH(POPMALIUIO.

11. MadopmupoBanue 0 X0/€ MPEAOCTABICHHS TOCYAAPCTBEHHON YCITYTH OCYIIECTBIISICTCS
CIEUAJINCTaMU TIpU JINYHOM KOHTAaKTE C 3asBUTEIIIMHU, C MCIIOJIb30BaHUEM cpelcTB MHTepHeT,
MIOYTOBOM, TeNE(OHHON CBSI3H, IIOCPEACTBOM JIEKTPOHHOM MOYTHI.

12. 3asButenu B 00s3aTeNbHOM NMOPsAIKE MHOOPMUPYIOTCS CHEIMATNCTAMU:

00 0TKa3e B MPeJOCTaBICHUH I'OCYAApPCTBEHHON YCIIyTH;

O CpOKE TPENOCTaBIEHUS TOCYIapCTBEHHONW YCIYTM W BO3MOXKHOCTH IIOJy4YEHHS
paspelieHus Ha O0pPTOBbIE PaJIMOCTaHIIMH, UCIIOJIb3YEMbIE HA TPAXKIAHCKUX BO3AYIIHBIX Cy/1ax.

13. Koncynpranuu (CopaBKH) IO BOMPOCaM MPEJOCTaBIEHUS T'OCYIapCTBEHHOH YCIyrH
MPEIOCTABIISAIOTCA CIIEHUATUCTaMU, O0ECIEeUUBAIOUIMMH TPEJOCTaBICHUE TOCYJapCTBEHHOMN
yCIyTHd, B TOM YHCJIE CHEIUAINCTaMH, CIEIHAJbHO HA3HAYCHHBIMU Ul IPENOCTABIICHUS
KOHCYJIBTALIH.

14. KoHCynbTanuy nperocTaBIIsIOTCA MO CAEAYIOIUM BOIIPOCAM:

MEPEYHIO JJOKYMEHTOB, HEOOXOIMMBIX JJIsl IPEIOCTABIEHUS TOCYJapCTBEHHOMN YCIIYTH;

pa3Mepy OILIaThl 3a IPEIOCTABIIEHUE TOCYJapCTBEHHOM YCIIYTH;

BPEMEHHM NpUeMa U BblAauu JOKYMEHTOB;

CpPOKaM IIpPEIOCTABJICHUs 3asBUTENSAM pE3YJIbTATOB MPENOCTABIEHUS TOCYJapCTBEHHOMN
YCIIYTH;

NopsiAKy oOOXkajoBaHUs JeicTBuil (Oe3neiicTBUS) M PELICHUH, OCYIIECTBISIEMBIX U
MPUHUMAEMBIX B X0JI€ MPEAOCTaBICHHS TOCYAapCTBEHHOM YCIIyTH.

15. KoHcynpTanuu npeaocTapistoTCs MpH JMYHOM OOpalieHuH, IocpeacTBoM MHTepHeT-
caiiTa, TenedoHa WK AIEKTPOHHON MOYTHI.

IIpy KOHCYNBTHPOBAaHHMM 110 NHCbMEHHBIM OOpallleHHsIM OTBET Ha oOpalieHue
HaIlpaBJIseTCs IMOYTOM B ajpec 3asBHUTEN B CpPOK, He mIpeBblmaromuii 30 nHe ¢ MOMEHTa
MOCTYIUIEHUS] TUCBMEHHOT'O O0pAIeHHUSI.

16. Ilpum ocymiecTBI€HUN KOHCYJAbTUPOBAaHUS 1O TeleQOHY AOHKHOCTHBIE JUIA
PocaBuarium 06s13aHbI B COOTBETCTBUU C IMOCTYNUBIINM 3alIPOCOM MPEJOCTABIIATH!

MH(OPMALIMI0O O BXOJAAIIUMX HOMEpPAxX, MOJ KOTOPHIMHM 3apETUCTPUPOBAHBI B CHUCTEME
JIeNoNpor3BoicTBa PocaBuariy 3asBieHHs O BbIIadye pa3pelieHuid Ha OOPTOBbIE paHOCTAHLINY;

MHGOPMALIHIO O IPUHATUH PELLICHUSI 10 KOHKPETHOMY 3asIBJICHUIO;

CBEJCHHUS O HOPMAaTHBHBIX IIPaBOBBIX aKTaX II0 BONPOCAM BBIJAYM pA3PEUICHUM Ha



OOpTOBBIC PAJUOCTAHIIMKM U TPENOCTABICHUS 3asBUTEISIM PE3yJbTaTOB IPEIOCTABICHUS
roCy/IapCTBEHHOW YCIyrH (HaMMEHOBaHHE, HOMEp, JlaTa MPUHSTHUS HOPMATHBHOIO IPaBOBOIO
aKTa);

nepeyeHb HEOOXOAMMBIX JIOKYMEHTOB [JIsi TMOJIy4eHUs pa3peuleHuii Ha OOpTOBbIE
pasvoCTaHIINY;

TpeOOBaHUs K 3aBEPEHUIO JOKYMEHTOB, MTPUIJIATraeMbIX K 3asBJICHHUIO;

MECTO pa3MelleHHss Ha o¢uIMaIbHOM caiite PocaBumamuu wHpOpMaNUu O BBLIAHHBIX
paszpelieHusIXx Ha OOPTOBbIE PAAHOCTAHIIIH.

17. 3BOHKH 3asiBUTENCH MPUHUMAIOTCS B COOTBETCTBHH C TpaMKOM pabOThl COTPYTHHKOB
Y JOJKHOCTHBIX JIULI, KOTOPbIE B3aUMOJICUCTBYIOT C 3asBUTEIISIMH.

18. IIpu oTBete Ha Tene(oHHBIC 3BOHKH COTPYAHHMK B KOHIE KOHCYJIbTHPOBAHUS IOJDKEH
KpaTKO MOJBECTH UTOTU PA3roBOpa U MEPEUUCIUTh MEPhI, KOTOPbIE HEOOXOIUMO MPEATIPUHSTS.

19. Wuwsie Bompochl paccmarpuBatoTcs PocaBuarmedi TOJIBKO HAa  OCHOBaHHUH
COOTBETCTBYIOILIETO MUCEMEHHOTO OOpaIeHHUS.

20. IIpn KOHCYNbTHUPOBAHUM IO 3JIEKTPOHHOW MOYTE OTBET Ha OOpallleHHE HaIpaBJIAeTCs
Ha DJIEKTPOHHBIN aJIpec 3asBUTENS B CPOK, HE MPEBBIIIAIONIMKA IBYX pabo4yuX THEH ¢ MOMEHTa
NOCTYIIEHUs1 0OpalleHusl.

B uHBIX ciydasx oTBeT Ha oOpalleHuEe HampaBiseTcsl MO DSJIEKTPOHHOM TMOoYTe Ha
AJICKTPOHHBIN aJIpec 3asBHUTEINA B CPOK, HE mpeBblnaromuid 10 qHe ¢ MOMEHTa MOCTYIUJICHUS
oOpareHusl.

21. OTBeThl Ha MUCHbMEHHBIE OOPAICHHS HAINPABISAIOTCS B MUCHMEHHOM BHUJE U JOJDKHBI
COJlep’KaTh OTBEThl Ha TOCTaBJICHHBIC BOIMPOCHL, (aMIIIMI0, MHHULIMAIBI U HOMEp TenedoHa
ucnonHutens. OTBET NOJNUCHIBAETCS PYKOBOJUTENEM CTPYKTYpPHOTO — IOJpa3/esieHus
PocaBuanuu, Ha KOTOpOE BO3JI0KEHO MIPENOCTABIEHNE FOCYJapCTBEHHOM YCIIyTH, a B Clly4ae ero
OTCYTCTBHUSI - 3aMECTUTEJIEM WM JIMLIOM, UCIIOJHSIOLIUM €0 00513aHHOCTH.

22. Ilpm yCTHOM KOHCYJBTUPOBAHMHU COTPYAHMK [JOJDKEH HPHUHATH MEpPbl A J1adu
MIOJIHOTO U ONIEPAaTUBHOTO OTBETA Ha IMOCTABJIEHHBIE BOIIPOCHI.

23. NHauBuayanbHOE YCTHOE KOHCYJIBTHPOBAHHME Ka)XJOr0 3aMHTEPECOBAHHOIO JIMIA
COTPYAHUK MOAPA3ACIICHUs OCYIIECTBIISIET HE Oosiee 20 MUHYT.

24. B cnywyae ecnu Ui TOATOTOBKHM OTBeTa TpeOyeTcss NpOJOJKUTENbHOE BpeMms,
COTPYIHUK IpEeIaracT 3aMHTEPECOBAHHBIM JIMIIAM 00paTUTHCA 3a HE0OX0auMoM nHpopMarueit
B [IMCbMEHHOM BH/IE.

25. Koucynpramuu o0mero xapaktepa (0 MECTOHAaXOXIeHWU, Tpaduke padoTHI,
TpeOyeMbIX  JOKYMEHTax) MOTYT  MpPEJOCTaBIATbCA €  HCHOJb30BAHUEM  CPEACTB
aBTouH@opmupoBanus. [lpu  aBTOMHpOPMUpPOBAHMM  00ECIEUMBACTCS  KPYIJIOCYTOYHOE
IpeocTaBlIeHHe CIPaBOYHON HH(POPMALIUH.

26. [lng nonay4yeHUsl CBEJCHUI O MPOXO0XKIEHUU aIMUHUCTPATUBHBIX MPOLEAYP B paMKax
IPEJOCTAaBIIEHUS] TOCY/IapCTBEHHON YCIYrM 3asBUTEJIEM YKa3bIBalOTCS (HA3BIBAIOTCS) Jara U
BXOJMLINI HOMEp, TMOJy4eHHblE MpU IMojJaye JAOKYMEHTOB. 3asBUTENIO MPEJOCTaBISIOTCS
CBEJIEHUS O TOM, Ha KakoM »JTame (B Mpolecce BBIMOJIHEHUS KaKOW aIMHHUCTPATHBHOMN
MPOLEAYPHI) OCYIIECTBISETCS MPEAOCTaBICHUE TOCYIapCTBEHHON YCIyTH.

27. Ilo Bompocam NpeoCTaBIEHUs FOCYAAPCTBEHHOM YCIYTM W IOJIyYE€HHS CBEIEHHUM O
X0Jle TPEeIOCTaBJICHUs TOCYAapCTBEHHOM YCIYrM 3aUHTEPECOBAaHHBIE JIMIA MOTYT IOJIYYUTh
UH(OPMALIMIO C UCTOIb30BaHUEM (pelepanbHOil rocy1apcTBeHHONH MH(POPMALMOHHON CHCTEMBbI
"EnuHbI moOpTan TOCYJAapCTBEHHBIX M MYHHUIMINAIbHBIX yciyr (dyHKuui)" Ha caiire:
www.gosuslugi.ru.

II. Cranpgapt npenocTaBieHus TOCYJapCTBEHHON YCIYTH
HanmenoBanue rocy1apCTBEHHON yCIIyTH

28. HammeHoBaHHME TOCyIapCTBEeHHOM ycayru: "l'ocyaapCTBeHHass yciayra mo Bblgaye
paspelieHnit Ha 60PTOBBIC PAAUOCTAHIINH, UCTIONb3yEMbIe Ha TPAKJaHCKHX BO3AYIIHBIX cyaax .



HaumenoBanue @QenepalbHOrO oOpraHa HCIOJHUTENBHON BJIAcTH, MPEIOCTaBISIONIETO
rOCy/IapCTBEHHYIO YCIIYTY

29. IlpenocraBieHre rocyIapCTBEHHON yCIyry ocyliecTBisgeTcss PocaBuanueil.

CrpykTypHbIM mOApasjeneHueM PocaBuanuy, OTBETCTBEHHBIM 3a IIPEIOCTABICHUE
rOCy/IapCTBEHHOW YCIIYTH, SIBJIIETCS YTpaBlieHUE MOJACPKAHUS JIETHOM FOJTHOCTH BO3IYIIHBIX
CyJIOB.

CornacHo nynkry 3 yactu 1 crarbu 7 ®enepanbHoro 3akoHa ot 27 utong 2010 r. N 210-
®3 "OO opraHuMzauMM MPEAOCTaBICHUS] TOCYJApPCTBEHHBIX M MYHULUNAIbHBIX Yycayr"
(Cobpanue 3akonomarenscTBa Poccuiickoit deneparnuu, 2010, N 31, cr. 4179; 2011, N 15, cr.
2038, N 27, cr. 3873, 3880, N 29, ct. 4291, N 30 (u. I), cT. 4587; N 49 (u. V), ct. 7061) npu
MPEOCTaBIIEHUU TOCYJAapCTBEHHOH  yciyru 3ampeniaerca TpeOoBaTh  OT  3asBHUTENS
OCYILIECTBJICHUSI JICHCTBUH, B TOM UHUCIE COIVIACOBAaHWM, HEOOXOAUMBIX Ul IOJYyYEHHS
rOCYy/IapCTBEHHOW YCIYT'M M CBSI3aHHBIX C OOpallleHHeM B HHbBIE TOCYIapCTBEHHbIC OpPraHbl U
OpraHM3aly, 32 UCKIOYEHUEM IOJyYEHUS YCIYr, BKIIOUEHHBIX B IIEPEUYEHb YCIYT, KOTOpbIE
ABIIAIOTCS HEOOXOAMMBIMH U 00SI3aTENbHBIMH JJISl MPEIOCTABICHUS TOCYAApCTBEHHBIX YCIYT,
yTBepkIeHHbIX [IpaButensctBom Poccuiickon @enepanun.

Omnucanue pe3ynbTara NpeAoCTaBICHUs FOCYJapCTBEHHON YCIIyTH

30. Pe3synpTaTamu nnpeaocTaBiIeHUs TOCYAAPCTBEHHON YCIIyTU SIBISAETCS:

BblIaya paspelieHuid Ha OOpTOBBIE pPAaJUOCTAHLIMU, MCIONb3yeMble Ha IPaXKAAHCKUX
BO3JYILIHBIX CyAax;

OTKa3 B BblJau€ pa3pelieHuid Ha OOpTOBBIE pAAMOCTAHIMH, HCIOJIb3YyEMbIE Ha
IPaKAAHCKUX BO3YIIHBIX CyJax.

Cpok mpeaocTaBiaeHHs TOCYAapCTBEHHOM YCIIyTH

31. Cpok mnpemocTaBieHUs] TOCYJapCTBEHHOW ycimyru cocrtaBiser 10 gHedl co nHA
pEeruCTpalluy 3asBICHUS 3asBUTENS Ha BbIAAUy paspelieHuid Ha OOpTOBBIE PaJMOCTAHIINU,
HCIIOJIb3yEMBIE HA TPAXKIAHCKUX BO3AYIIHBIX CyIaX.

[TepeueHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYJIUPYIONIUX OTHOIICHUS, BO3HUKAIOIIUE B
CBSI3M C MIPEIOCTABIEHUEM TOCYJapCTBEHHON YCIYTH

32. TIlpegocraBieHe rOCYIapCTBEHHON YCIIYTH OCYIIECTBIISETCS B COOTBETCTBHH C:

®enepanbHbIM 3ak0HOM OT 19 mapta 1997 r. N 60-®3 "Bo3nymnslii kogeke Poccniickoit
Oenepannn" (Cobpanue 3akoHomatenbcTBa Poccuiickoit @enepannu, 1997, N 12, ct. 1383;
1999, N 28, ct. 3483; 2004, N 35, ct. 3607; N 45, ct. 4377; 2005, N 13, ct. 1078; 2006, N 30,
cT. 3290, 3291; 2007, N 1 (4. 1), ct. 29; N 27, c1. 3213; N 46, c1. 5554; N 49, ct. 6075; N 50, cT.
6239, 6244, 6245; 2008, N 29 (4. I), ct. 3418; N 30 (u. I), cT. 3616; 2009, N 1, ct. 17; N 29, cr.
3616; 2010, N 30, ct. 4014; 2011, N 7, cT. 901; N 15, ct. 2019, 2023, 2024; N 30, cT. 4590; N
48, ct. 6733; N 50, ct. 7351);

®enepanbHbiM 3akoHOM OT 18 wmronst 2009 r. N 188-®3 "O BHeceHHMM HW3MEHEHUU B
OTJIeNbHBIE 3aKOHOIATENbHbBIE akThl Poccuiickoii denepanuu 1Mo BOMPOCY BBIIAYM Pa3pelieHui
Ha CYJOBYIO paauoCTaHIMi0O W OopToByr panuoctaHimioo" (CobOpaHue 3aKOHOIATENHCTBA
Poccuiickoit denepanuu, 2009, N 29, ct. 3625);

®enepanpHbIM 3aKk0HOM OT 5 aBrycra 2000 r. N 117-®3 "Hanmorossiit konekc Poccuniickoit
Oeneparnun" (uacth 2) (Cobpanue 3akonomarenscTBa Poccuiickoit @enepanuu, 2000, N 32, cr.
3340, 3341; 2001, N 1 (4. I), ct. 18; N 23, cT. 2289; N 33 (u. I), ct. 3413, cT. 3421, ct1. 3429; N
49, cT. 4554, c1. 4564; N 53, ct. 5015, cT. 5023; 2002, N 1, c1. 4; N 22, cT. 2026; N 30, cT. 3021,
cT. 3027, ct. 3033; N 52, cT. 5128; 2003, N 1, cT. 2, cT. 5, cT. 6, cT. 8, cT. 11; N 19, c1. 1749; N
21, cT. 1958; N 23, c1. 2174; N 26, cT. 2567; N 27, cT. 2700; N 28, c1. 2874, cT. 2879, cT. 2886;
N 46, ct. 4435, c1. 4443, cT. 4444; N 50, cT. 4849; N 52, ct. 5030; 2004, N 15, ct. 1342; N 27,
ct. 2711, ct. 2713, ct. 2715; N 30, ct. 3083, cT. 3084, ct. 3088; N 31, cT. 3219; cr. 3220, cr.
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3222, ct. 3231; N 34, ct. 3517, c1. 3518, c1. 3520, ct. 3522, ct. 3523, ct1. 3524, ct. 3525, cT.
3527; N 35, ct. 3607; N 41, ct. 3994; N 45, c1. 4377; N 49, cT. 4840; 2005, N 1, c1. 9, cT. 29, cT.
30, cT. 34, ct. 38; N 21, ct. 1918; N 23, c1. 2201; N 24, ct. 2312; N 25, c1. 2427, cT. 2428, CT.
2429; N 27, ct. 2707, ct. 2710, c1. 2717; N 30, ct. 3101, cT. 3104, c1. 3112, c1. 3117, cT. 3118,
ct. 3128, cT. 3129, c1. 3130; N 43, c1. 4350; N 50, ct. 5246, cT. 5249; N 52, cT. 5581; 2006, N 1,
ct. 12, ct. 16; N 3, cT. 280; N 10, ct. 1065; N 12, ct. 1233; N 23, cT. 2380, cT. 2382; N 27, cT.
2881; N 30, ct. 3295; N 31, ct. 3433; N 31, cr. 3436, ct. 3443, cr1. 3450, ct. 3452; N 43, cT.
4412; N 45, ct. 4627, c1. 4628, cT. 4629, cT. 4630; N 47, cTt. 4819; N 50, ct. 5279, cr. 5286;
2007, N 1, ct. 7, ct. 31, c1. 39; N 21, c1. 2461, 2462, 2463; N 22, cT. 2563, 2564; N 23, cT.
2691; N 31, ct. 3991, 3995, 4013; N 45, ct. 5416, 5417, 5432; N 46, cT. 5553, 5554, 5557; N 49,
cT. 6045, 6046, 6071; N 50, ct. 6237, 6245, 6246; 2008, N 18, ct. 1942; N 26, ct. 3022; N 27,
ct. 3126; N 30 (u. 1), ct. 3577, 3591, 3598, 3611, 3614; N 30 (u. II), ct. 3616; N 42, c1. 4697; N
48, ct. 5500, 5503, 5504, 5519; N 49, cr. 5723, 5749; N 52 (4. I), ct. 6218, 6219, 6227, 6236,
6237; 2009, N 1, ct. 13, 19, 21, 22, 31; N 11, cr. 1265; N 18 (u. I), cT. 2147; N 23, c1. 2772,
2775; N 26, ct. 3123; N 27, ct. 3383; N 29, ct1. 3582, 3598, 3602, 3625, 3638, 3639, 3641, 3642;
N 30, ct. 3739; N 39, ct. 4534; N 44, ct. 5171; N 45, ct. 5271; N 48, ct. 5711, 5725, 5726,
5731, 5732, 5733, 5734, 5737; N 51, ct. 6153, 6155; N 52 (u. I), ct. 6444, 6450, 6455; 2010, N
1,cr. 128; N 11, ct. 1169; N 31, ct. 4198; N 32, cT. 4298; N 40, cT. 4969; N 45, c1. 5750, 5756;
N 46, cT. 5918; N 47, cT. 6034; N 48, cT. 6247, 6248, 6249, 6250, 6251; 2011, N 1, c1. 7,9, 21,
37, N 11, ct. 1492, 1494; N 17, ct. 2311, 2318; N 23, cT. 3265; N 24, ct1. 3357; N 26, cT. 3652;
N 30, ct. 4583, 4587, 4593; N 14, ct. 1545; N 18, ct. 2128; N 19, cT. 2281);

®denepanbHbiM 3ak0HOM OT 27 urosst 2010 1. N 210-®D3 "O6 opranu3anuu mpeaocTaBlIeHUs
rOCyJapCTBEHHBIX W MyHUUUNaabHbIX yciuyr" (CoOpanue 3akoHonarenbcTBa Poccuiickoi
®enepanun, 2010, N 31, c1. 4179; 2011, N 15, ct. 2038, N 27, c1. 3873, 3880, N 29, cT. 4291, N
30 (u. I), ct. 4587, N 49 (u. V), ct. 7061, 2012, N 31, ct. 4322);

nocranoBieHueM lIpasurensctBa Poccuiickoit @enepauuu ot 17 mapra 2010 r. N 160 "O
BbIJIaye pa3pellieHuil Ha CyJIOBYIO paguoCTaHIuI0 U OopToByr0 panuoctanuuioo" (CoOpanue
3akoHoAaTenscTBa Poccuiickoit @enepanun, 2010, N 13, ct. 1502);

noctanoBiennem I[IpaBurensctBa Poccuiickoit @enepanuu ot 16 mas 2011 r. N 373 "O
pa3paboTKe U YTBEP>KIECHUU aIMHUHHCTPATHUBHBIX PETIAMEHTOB HCIIOJHEHHUS TOCYIapCTBEHHBIX
GYyHKIMA ¥ aAMUHUCTPATUBHBIX PETVIAMEHTOB TMPEIOCTABICHUS TOCYJapCTBEHHBIX yCiayr"
(Cobpanue 3akonomarenscTBa Poccuiickoit denepanuu, 2011, N 22, ct. 3169, N 35, ct. 5092;
2012, N 28, ct. 3908);

nocranoBienueM [IpaBurennctBa Poccuiickoit @enepanuu ot 30 urons 2004 r. N 395 "O6
yrBepxkaeHun [lonoxenus o Munucteperse Tpancnopra Poccuiickoit ®enepanun" (Cobpanue
3akoHoaarenbcTBa Poccuiickoin @enepanuu, 2004, N 32, ct. 3342; 2006, N 15, cT. 1612; N 24,
cT. 2601; N 52 (u. II), ct. 5587; 2008, N 8, ct. 740; N 11 (u. I), ct. 1029; N 17, cT. 1883; N 18,
cT. 2060; N 22, cT. 2576; N 42, ct. 4825; N 46, cT. 5337; 2009, N 3, c1. 378; N 4, cT. 506; N 6,
ct. 738; N 13, ct. 1558; N 18 (u. II), ct. 2249; N 32, ct. 4046; N 33, c1. 4088; N 36, cT. 4361; N
51, ct. 6332; 2010, N 6, cT. 650, 652; N 11, ct. 1222; N 12, cT. 1348; N 13, cT. 1502; N 15, cT.
1805; N 25, cr. 3172; N 26, ct. 3350; N 31, cT. 4251; 2011, N 14, ct. 1935; N 26, cr. 3801,
3804; N 32, cT. 4832; N 38, cT. 5389; N 46, cT. 6526; N 47, ct. 6660; N 48, cT. 6922; 2012, N 6,
cT. 686; N 14, ct. 1630, N 19, ct. 2439);

nocraHosieHueM I[IpaBurensctBa Poccuiickoit @enepanuu ot 30 uronst 2004 r. N 396 "O6
yrBepxkaennu [lonoxkenns o denepaqbHOM areHTCTBE Bo3aymiHOro Tpancropta" (CoOpanue
3akoHoaarenbcTBa Poccuiickoit @enepannn, 2004, N 32, cr. 3343; 2006, N 5, ct. 1612; 2008, N
17, ct. 1883; N 26, cT. 3063; N 42, cT. 4825; N 46, ct. 5337; 2009, N 6, ct. 738; N 18 (u. II), cT.
2249; N 33, cT. 4081; N 51, ct. 6332; 2010, N 6, cT. 652; N 13, cT. 1502; N 26, ct. 3350; 2011,
N 14, ct. 1935; N 46, ct. 6520);

npukazoM MuHuctepcTBa Tpancnopra Poccuiickoit ®@eneparun ot 21 nexkadps 2010 r. N
290 "O6 yrBepknenun Ilopsiaka BeIauu pasperieHuii Ha OOpTOBBIE PAJAMOCTAHIINH,
UCIIOJIb3YEMBIE Ha IPAKIAHCKUX BO3AYIIHBIX cynax' (3aperucrpupoBaH MunroctoM Poccun 31
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auBaps 2011 r., peructpanuonssiii N 19639).

HcuepnpiBaromuii  MepedeHb  JTOKYMEHTOB, HEOOXOAMMBIX B  COOTBETCTBHH C
HOPMAaTUBHBIMH IPABOBBIMU aKTaMH JUIsl MPEAOCTABICHUS TOCYIapCTBEHHOW YCIYTH U YCIYT,
KOTOpBIE SBIISIOTCS HEOOXOIUMBIMHU U 00s3aTENbHBIMU IJIs1 TIPEAOCTABICHHS TOCYIapCTBEHHON
YCIIyTH, TOJUIeKAIINX MPEICTABICHUIO 3asIBUTENIEM, B TOM YHCIIE B 3JIEKTPOHHOMN opme

33. Jns ocymiecTBICHHS MPOLEAYphl BBIIAUYM pa3pelieHuil Ha OOpTOBBIC pPaJuOCTaHIIMU
3asgBUTENSIMU TPEOCTaBIAIOTCA B PocaBualvio Ha UMS pyKOBOJUTENS, YIOJIHOMOYEHHOTO Ha
IpOBE/ICHUE TAaHHOTO BHUA paboT:

1) 3asBiieHUE B IPOU3BOJILHON hopMe, cojiepKalllee CBEICHHUS:

TOCYJapCTBEHHBIM U PETUCTPALIMOHHBIN OMO3HABATEIbHbIC 3HAKH BO3YIIHOTO CyJHA, THII
BO3/IYILITHOTO CYAHA, €0 CEpUITHBINA WM HIeHTU(UKALMOHHBIA HOMED (B Ciy4ae, €ClIi UMEeTcs),
TUI U KOJIMYECTBO YCTAHOBJICHHBIX OOPTOBBIX PATUOCTAHIIWN, UX OCHOBHBIC XapaKTEPHUCTUKU
(IMama3oH 4acToT, CEeTKa YacTOT, BBIXO/IHASI MOIIIHOCTb);

B Cllydyae HaJIWYUSg NPUCBOCHHOTO TeNerpadHOTr0 IMO3BIBHOTO - MATHOYKBEHHBIN
TenerpadHbIii TO3BIBHON paJlOCUTHAII, TIPUCBOSHHBINA BO3YITHOMY CYAHY;

CBENICHUS O 3asBUTEIIE:

JUIS  IOPUIUYECKOr0 JUIa - TIOJHO€ HAaUMEHOBaHWE IOPHAWYECKOrO JIMIA, €ro
IOPUINYECKHN aIpec;

Ui (PU3UYECKOTO NUNa - haMUIHsl, UM U OTYECTBO (DU3MUECKOTro JIMIA, apec ero Mecra
KHUTEIHCTBA, TaHHBIC JIOKYMEHTA, YIOCTOBEPSIOLIETO THIYHOCTH;

(hakTHYeCcKUi (ITOYTOBBII) aIpec 3asBUTEIIS,

KOHTaKTHBIE Tese()OHBI, (haKc, aapec HEKTPOHHOH ITOYTHI 3asiBUTEIIS;

2) [OKyMEHT, MOATBEPXKIAIONIMIA OIJIaTy TOCYAapCTBEHHOM TOIUIMHBI 3a BBIJAUY
paspeuieHuss (32 UCKJIIOYEHHEM CIIydaeB, KOIrJa B COOTBETCTBHUHM C TpPeOOBaHUSMH
3akoHonaTenbcTBa Poccuiickoit dexepanuu NOpeAoCTaBICHHE YKa3aHHOIO JOKyMEHTa He
MIPETYCMOTPEHO);

3) KOMMIO JTUCTOB HKCIUTyaTallMOHHON JOKyMEHTaluu ((hopMyssipa) BO3IYLUIHOTO CyJHA C
OTMETKaMH 00 yCTaHOBKE COOTBETCTBYIOIINX OOPTOBBIX PaJHOCTAHIIHH.

34. 3asBneHue O BblJaue paspeuieHHH Ha OOpPTOBBIE PaJMOCTAHIMMU JOJDKHO OBITh
3aMOJIHEHO MAIIMHHBIM CITOCOOOM, pacreyaTaHo MOCPEICTBOM JIIEKTPOHHBIX TeUaTarOIIUX
YCTPOMCTB. 3asBieHHe OQOpMIIsSeTCs B  €AMHCTBEHHOM  JK3EMIUIAPE-NOAIMHHUKE U
TIOJIIIMCHIBAETCS 3asBUTEIIEM.

3asBieHHE NPEJCTABIsETCd C ONHCHhIO JOKYMEHTOB, B KOTOPOM YKa3bIBalOTCS
HAaNMEHOBAHMS JIOKYMEHTOB, MX HOMEpa, JaThl IOJIMUCAHUS, KOJWYECTBO JIMCTOB, (hopMma
IPEe/CTaBICHHUS.

3asBreHHUE U JOKYMEHTHI JJIsl TIPEAOCTABICHHS TOCYJApCTBEHHOM YCIIyTH, HAllPaBJICHHBIE B
PocaBuanuio moYTOBBIM OTIIPABICHUEM, JIOJKHBI COAEPIKATh OMUCH BIOKEHHH.

35. 3asgBieHue MoXKeT OBITh HANpaBiI€HO IO I[IOYTe, JOCTABJIEHO 3asBHUTEIEM
HEMOCPEACTBEHHO MO0 dYepe3 CBOEro mpeicTaButTesis B PocaBuanmuio WM TOCPEICTBOM
UH(POPMAIMOHHO-TEIIEKOMMYHUKAITMOHHBIX CETEH C MCIIOIb30BaHUEM ITU(PPOBON TOITHCH.

36. TekcTbl 3asBIE€HUS M JOKYMEHTOB, IPEJCTABICHHBIC 3asBUTEIEM, JOJDKHBI OBITh
pa30opuMBhl, HAUMECHOBAHHS IOPHIMYECKHX JIMII O€3 COKpalleHWs, C yKa3aHHeM WX
MecToHaxoXaeHus. DaMuIuu, UMEHa W OTYEeCTBA WHIWBHUYaJIbHBIX MpEeANpPUHUMATENEH,
(GU3NUECKUX WM FOPUIMYECKUX JIHII, aapeca WX MECT KHUTEIbCTBA JOJDKHBI OBITh HANMCAHBI
HOJHOCTBIO.

3asBlICHHUE U TOKyMEHTAIHS JODKHBI OBITh HalledyaTaHbl HA PYCCKOM SI3BIKE.

37. He noanexar npueMy 10KyMEHTBHI:

UMEIOIINE MMOMYNCTKH JIMOO TPHUITUCKH, 3a4EPKHYTHIE CIIOBAa W MHBIC, HE OTOBOPEHHBIE B
HUX HUCIIPABJICHUS,

WCIIOJIHEHHBIE KapaHJAllOM, a TaKKe JOKYMEHTbl C CEpPhe3HBIMH IOBPEXKICHUSMHU, HE
MO3BOJISIOIIMMH OHO3HAYHO MCTOJKOBATH MX COAEpIKaHUE.



3auepKUBaHUsA, WCIPABICHUS, TMOJYUCTKA B JIOKYMEHTax II0 IPEIOCTaBICHUIO
rOCy/IapCTBEHHOU yCIyTH HE IOMYCKAIOTCS.

HcuepnpiBatomnii  NepedeHb  JIOKyMEHTOB, HEOOXOAMMBIX B  COOTBETCTBHM  C
HOPMAaTUBHBIMM IPAaBOBBIMHM aKTaMH JUIsl IPEJOCTABICHUS IOCYIapCTBEHHON YCIIYTH, KOTOpPbIE
HaXOJATCS B paCHOPSHKEHUH T'OCYJapCTBEHHBIX OPIaHOB, OPraHOB MECTHOI'O CaMOYIIPaBJICHUs U
MHBIX OpTaHU3alMN U KOTOPBIE 3asBUTEIb BIPABE MIPEICTABUTD

38. JIoKkyMeHTOB, HEOOXOAUMBIX B COOTBETCTBUU C HOPMATHBHBIMM IIPABOBBIMU aKTaMU
JUIsL TIPENOCTABIEHUS TOCYJAapCTBEHHOM YCIyTH, KOTOpbIE HAaxoJATCS B pacloOpsLKEHUU
rOCyapCTBEHHBIX OPTaHOB, 3aKOHOATENILCTBOM Poccuiickoit denepannun He IPegyCMOTPEHO.

39. PocaBuanuu u ero J0JKHOCTHBIM JIMIIaM 3alpeliaeTcst TpeOoBaTh OT 3asBUTEIIS:

NPEJCTaBICHUA JIOKYMEHTOB M  MH(OpManuMM MJIM  OCYLIECTBIEHUS JCHCTBUIA,
IIPEJICTaBICHUE UM OCYIIECTBIEHUE KOTOPBIX HE IPEIYCMOTPEHO HOPMATUBHBIMU IIPABOBBIMU
aKTaMH, PETyJHUPYIOIIMMH OTHOILEHUS, BO3HHUKAKOUIME B CBSA3M C IPENOCTaBICHUEM
rOCYJIapCTBEHHOMW YCIIYTH;

IPEJCTaBICHNUS JOKYMEHTOB U MH(POPMALUU, KOTOPbIE B COOTBETCTBUU C HOPMaTHBHBIMU
npaBoBbIMU akTamu Poccuiickoit denepannu, HOPMAaTUBHBIMH [IPaBOBBIMU AKTaMHM CYyOBEKTOB
Poccuiickoii @enepanyy 1 MyHULUIAIBHBIMYA IIPABOBBIMU aKTAMH HaXOZSTCS B PacloOpsLKEHUN
rOCYy/IapCTBEHHBIX  OPraHOB,  IPENOCTABISAIOIIMX  TOCYJApCTBEHHYIO  YCIYry,  HHBIX
rOCyJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIpaBlieHHs U (WJIM) MOJBEJOMCTBEHHBIX
rOCyIapCTBEHHBIM OpraHaM M OpraHaM MECTHOIO  CaMOYIpaBiCHHUS  OpraHU3alui,
y4acTBYIOUIMX B IIPENOCTABICHUU TIOCYAAPCTBEHHBIX WM MYHHMLIMIAIBHBIX YCIYT, 3a
UCKJIIOYEHHEM JOKYMEHTOB, yKa3aHHBIX B yacTu 6 cratbu 7 denepanbHOro 3akoHa oT 27 Mo
2010 r. N 210-®3 "O6 opranuzanuy MperOCTaBICHUS TOCYJAPCTBEHHBIX U MYHUIIMIAIbHBIX

yeyr".

HcuepnrpiBaronuii mepedeHh OCHOBaHUH ISl OTKa3a B IpHeMe JOKYMEHTOB, HEOOXOTMMBIX
JUTSl TIPEIOCTaBJICHUS TOCY1IapCTBEHHOU YCIYTH

40. OcHOBaHUSIMHU JIJIsI OTKa3a B IPUEME JJOKYMEHTOB, HEOOXOUMBIX JIJIsl PEOCTABICHUS
FOCYJAapCTBEHHON  yCIyTHU, SBJISIETCS HECOOTBETCTBUE JOKYMEHTOB, MPEICTaBIECHHBIX
3asBUTENIEM, TpeOOBaHUSAM, YyCTaHOBIEHHBIM  myHkTamu 33 - 37  HaCTOSIIEro
AJIMUHHCTPAaTUBHOTO PErJIAMEHTA.

B cnyuae otkaza B npueme 10KymMeHTOB PocaBuaiiusi B TpeXIHEBHBIM CpOK cooOmiaeT oo
ATOM 3asBUTEIIIO C U3JI0KEHUEM MTPUUMHBI OTKA3a.

HcyepnpiBaromuii nepeuyeHb OCHOBAHUM NIl OTKa3a B MPENOCTABIEHUN T'OCYJapCTBEHHON
yCIyTu

41. OcHoBaHMEM IJI OTKa3a B IIPEIOCTABIEHUH TOCYJaPCTBEHHOMN YCIYTH SIBISIETCS:

MIPE/ICTAaBJICHUE 3asgBUTEJIEM HEIOJHOTO KOMIUIEKTAa JIOKYMEHTOB, IPEAYCMOTPEHHBIX
IIyHKTOM 33 HacTosAuero AJIMUHUACTPATUBHOIO PETJIAMEHTA.

B cnyuae otka3a B Bblaue paspeuieHus PocaBuanus B TpeXJHEBHBIA CPOK coolmiaer o0
9TOM 3aBUTEIIO C U3JI0KEHUEM NIPUUYHMHBI OTKA3a.

OcHoBaHMI ISl TIPUOCTAHOBJIEHUS MPEIOCTABICHUS TOCYJapCTBEHHOW YCIyTrU He
IIPEyCMOTPEHO.

[lepeyeHp ycayr, KOTOpbIE SBISIOTCS HEOOXOOUMBIMM M OOS3aTENbHBIMU  JIJIS
MIPEIOCTABIIEHUS TOCYJaPCTBEHHON YCIyTH

42. TlepeueHb Yycayr, KOTOpbIE SBISIOTCS HEOOXOAMMBIMH M 0OS3aTENbHBIMU IS
MIPEIOCTABIIEHUS TOCYJaPCTBEHHOMN YCIYTH, HE IPETYCMOTPEH.

ITopsanok, pasMep U OCHOBaHUS B3MMAaHHS IOCYJAPCTBEHHOW MOIJIMHBI WIM MHOM IUIATHI,
B3UMAaeMOMH 3a IIPEAO0CTABICHUE FOCYJaPCTBEHHOM YCIyru
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43. Cornacno noanyHkty 69 nynkra 1 crarsu 333.33 HanoroBoro koaekca Poccuiickoit
Qenepanii  3a  BbIayy pas3peuieHHil Ha  OOpTOBBIE  PAaTUOCTAHIUMU  YIUITAYUBAETCS
rocyJaapcTBeHHas nounuiiaa B pazmepe 2000 pyouieit.

44. Jlanasle 0 pekBuzuTax PocaBuanuy Ui OIUIAThl TOCYJAPCTBEHHOW IMOUIIMHBI
pa3menienbl Ha MHTEepHET-calite PocaBuanmu.

[Topsimok, pasMep W OCHOBaHUSI B3UMaHUs IUIaThl 3a MPEAOCTABICHUE YCIYT, KOTOPBIC
ABIIAIOTCS HEOOXOTUMBIMU M 0053aTENbHBIMU JUTSl MIPEIOCTABJICHUS TOCYJapCTBEHHOM YCIIyTH,
BKIItOYasi ”HPOPMAITUIO O METOJIMKE pacueTa pa3Mepa TaKOU IIaThl

45. Yciyrd, KOTOpble SBISIOTCS HEOOXOIUMBIMHU U 00SI3aTEIbHBIMU JIJISl TIPEOCTAaBICHUS
rOCYJapCTBEHHOM YCIyrd, HE TPEAYCMOTPEHBI, U IJIaTa 3a HUX HE B3UMAETCA.

MakcumanbHblii CPOK OKHMJIAHHS B OYEPENM INPU II0Jaye 3alpoca O IMPefOCTABICHUU
TrOCYapCTBEHHOW yCIyTH, YCIYI'M, IpPENOCTaBIIEMON OpraHu3alMed, Yy4acTBYIOIIEH B
IIPEAOCTABICHUHA TOCYJIapCTBEHHOM YCIYI'M, M IIPHM IIOJY4EHMHM pE3yJbTaTa MPEJOCTaBICHUS
TaKHUX YCIyT

46. MakcuMasbHBIA CPOK OKMJAHHS B O4YEpEeaM MpU I0Jaye 3arpoca O MPeloCTaBICHUU
rOCyIapCTBEHHON yCIIyTU COCTABIAET 45 MUHYT.

47. MakcuManpHBI CpPOK OXHJIAaHUS B Ouepeld Ipu I[OJIYyYEHUU pe3ysibTara
IIPEIOCTABIIEHUS TOCYJaPCTBEHHOM YCIYI'M COCTABIISIET 45 MUHYT.

Cpok ¥ MOPSAAOK PErucTpaluy 3arpoca 3asBUTENs O MPEAOCTABICHUM TOCYAapCTBEHHON
YCIYrM M YCIYT'H, IpeJOCTaBIIeMOM OpraHu3alueld, y4dacTBYIOIIEH B IPENOCTABICHUU
roCyJapCTBEHHOH YCIIyTH, B TOM YHCJI€ B 3JIEKTPOHHOU opme

48. JIOKyMEHTHI JUIsl perucTpaly NpeJOCTaBISIOTCS 3asiBUTENIEM IPU JIMYHOM OOpaIlieHuH
B PocaBuaruro 1160 1o moure.

49. Peructpamus 3asBI€HUS TPU  HENOCPEACTBEHHOM  OOpallleHWu  3asBUTENS
OCYILIECTBJISIETCS B J€Hb MIOCTYIUIEHUSI COOTBETCTBYIOLIETO 3asBieHUs B PocaBnanuto. B cioyuae
MCIIOJIb30BaHUs CPEJICTB IIOYTOBOM CBSI3U - B JIEHb €0 NocTyImieHus B PocaBuaruio.

TpeboBaHusl K MOMENIEHHUSM, B KOTOPBIX MPEIOCTaBISETCS TOCYAapCTBEHHas ycCiyra,
ycllyra, MpefocTaBisieMasl OpraHu3alel, y9acTBYIOIEN B MPEJOCTaBIEHUN TOCy1apCTBEHHON
yCIIyTH, K MECTy OKMJIaHUS U IpUeMa 3asBUTeNeH, pa3MEIeHUI0 U O(pOPMIIEHUIO BU3YyalIbHOM,
TEKCTOBOM U MyJIbTUMEANHHON HH(POPMALIUU O TOPSIIKE MPEJOCTaBICHUS TAKUX YCIIYT

50. Ilpuem 3asBUTENEH OCYIISCTBISETCS B CIEIHAIBHO BBIACICHHBIX IS JTUX IIEJIeH
MIOMEILEHUAX, KOTOpPbIE pa3MELAlTCs B 3AaHMAX PocaBuanuu M BKIOYAIOT MeCTa JUIS
OKHJaHUs, UHPOPMHUPOBAHUS U ITpHEMa 3asiBUTEIIEH.

Bxonst B momemnienuss PocaBuanum  00OpYyAYHOTCS MaHIAycaMH, pacUIMpPEHHBIMH
MIPOXO0JaMH, MO3BOJISIIOIIMMU OOECHEeUnTh OECHpeNnsITCTBEHHbIN JTOCTYN HWHBAJIUIOB, BKIIOYAs
WHBAJINJI0B, UCIIOJb3YIOIUX KpPecaa-KOJISACKH.

B xomnmax 3manus PocaBuanmm 000pymOBaHBI MeCTa OXHIAHHUS Il TIOCETHUTENEH,
HPUTOJHBIE [T Pa0OTHI C JOKYMEHTaMH.

51. Bxoasl B 3manue PocaBuanuu A0KHBI OBITH 000pYAOBaHBI MH(YOPMAILMOHHBIMU
TabIMYKaMu (BBIBECKAMH ), COJEPIKAIIMMHU CIIETYIOTYI0 HH(DOPMAIIHIO:

HauMEHOBAHMUE;

MECTOHAXO0XKICHHUE;

4acsel IpUEMa 3asIBUTEIEH;

anpec opunuansHoro MuTepHer-caiira;

TeneOHHbIE HOMEPA U AJIEKTPOHHBIN aJIpec CIIPaBOYHOM CITyXKOBbI.

52. Ha tepputopun, mpuieraromeidl Kk Mecropacnoioxenuto PocaBuarum, obopynyrorcs
MecTa JJI1 TAapKOBKM aBTOTPAHCIOPTHBIX CpeacTB. KonanuecTBO MapKOBOYHBIX MECT
OTpeNeNsAeTCs] HCXOAs W3 HMHTEHCHUBHOCTH M KOJMYECTBAa 3asBUTENCH, OOpaTHBIIUXCA B
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PocaBuanuro 3a onpeneseHHbi NEPUOLIL.

Ha crostuke gomxHO ObITh He MeHee 10 MalImHOMECT, U3 HUX HE MEHEE OJHOT0 MECTa IS
MapKOBKH CHEIUATBHBIX TPAHCIIOPTHBIX CPEACTB MHBAIUIOB.

JocTyn 3asiBUTeNel K TapKOBOYHBIM MECTaM SIBIISIETCS O€CIIaTHBIM.

53. IlomemieHusi [ TPEAOCTABICHUS TOCYIAPCTBEHHOW YCIYrd JOJDKHBI OTBEYATh
CIIEIYIOIIUM TPeOOBaAHUSM:

pa3Melarbes B OTAEIbHBIX MToMeneHusix PocaBuanuu;

cHaOXaThCcsl TaOMMYKaMU C yKa3aHUEM HoMepa KaOuHEeTa, Ha3BaHUS IOJpa3zielieHus,
(dbamMuHii, IMEH, OTYECTB, JOJKHOCTEH NOJKHOCTHBIX JIMII, OTBETCTBEHHBIX 32 MPEIOCTABICHHE
roCyJapCTBEHHOM YCIyTH;

OCHAIIaThCs TeIePOHOM, PaKCOM, KOMTUPOBATBLHBIM aNlapaToOM M UHON OPTTEXHHUKOM.

PaGoune mecra MOMKHOCTHBIX JIML, MPEAOCTABISIIOIMIMX TOCYAAPCTBEHHYIO YCIYTY IO
PacCMOTPEHHIO OOpaIeHH, 000PYAYIOTCS:

pabouyrMu CTOJIaMH M CTYJIbsIMU (HE MEHEe OJIHOTO KOMIUIEKTa Ha OJHO JOJHKHOCTHOE
JIUII0);

KOMIIbloTepamMu  (OAMH pabounii KOMIIBIOTEp Ha OAHO JODKHOCTHOE JHMII0 U OJUH
KOMIIBIOTEP C BO3MOKHOCTBIO JJOCTYIAa K HEOOXOIUMbIM 0a3aM JaHHbIX );

OPITEXHUKOH, TO3BOJISIONICH CBOEBPEMEHHO U B TIOJHOM 00bEME OCYIIECTBISTh
MPEeI0CTaBIIEHNE TOCYAapCTBEHHOM YCIYTH;

CTYJIbSMM JIJIs1 TOCETUTENEH.

54. Mecta 0XHIaHUS JODKHBI COOTBETCTBOBATH KOM(POPTHBIM YCIIOBHSM IS 3asiBUTEIICH
Y ONTUMAJIbHBIM YCJIOBHSM PaOOThI CIIEIUATHCTOB.

[Tomemienuss B MecTax OKHMJAHUSI TTOCETUTENCH ISl MPEAOCTABICHUSI TOCYAapCTBEHHOM
ycIIyru 000pyayroTcs MHPOPMAIIMOHHBIME CTEHIAaMH, Ha KOTOPBIX pa3Mellaercs Ccleayromas
uH(popManus:

rpaduk pabotsl PocaBuaruu, YpasneHus;

HOMEpa KaOWHETOB, TJ€ MPOBOIATCS MpUeM U WH(DOPMUpOBAHHE 3asBHUTENICH, a TaKkKe
perucTtpanus oOpalieHuii U 3asBleHUN;

(dhamMuiIMu, UMEHa, OTYECTBA M JOJKHOCTH JOJIKHOCTHBIX JIUI, OCYIIECTBISIOMNX MPUEM U
nH(OPMUPOBAHHE 3asIBUTENEH, a TAK)KE pEerrucTpaIuio oOpalieHnil u 3asBICHHI;

HOMepa TenedoHOB, ajapeca JJIEKTPOHHOM IOYThI, IIOYTOBBIE ajapeca U ajapeca
oduiansHeIx caiitoB PocaBuanuu B cetu MuTEepHET;

W3BJICUCHUS W3 3aKOHOJATENBHBIX U MHBIX HOPMATHUBHBIX MPABOBBIX AKTOB, COJEPMKAIINX
HOPMBI, PETYJIUPYIOLIUE ACSITEIBHOCTD 110 MPEIOCTABICHUIO TOCYJaPCTBEHHOMN YCIYTH;

0aHKOBCKHE PEKBU3UTHI TSI OTLJIATHI TOCYaPCTBEHHOMN MONIITUHBI;

MEepPeYyHu JOKYMEHTOB, HEOOXOIMUMBIX MJIsi OCYIIECTBICHHUS BbIIaYM pa3pelieHuil Ha
OOpTOBBIE PATUOCTAHITNH, U TPEOOBAHUS, IPEIBABIIEMbIC K STUM JJOKYMEHTaM;

TabJMIla CPOKOB MPEOCTaBICHUS TOCYJAPCTBEHHON YCIYTH B IEJIOM M MaKCHMAalTbHBIX
CPOKOB BBITIOJTHEHHUS OTACIBHBIX aJIMUHUCTPATUBHBIX MIPOIIETYpP, BPEMEHHU NPpHeMa JOKYMEHTOB;

OCHOBaHMS OTKa3a B MPEJOCTABICHUH I'OCYIapCTBEHHON YCIIyTH;

MOPSIIOK TMOJTYyYEHUs KOHCYITbTAITUH;

MOPSAZIOK T0CYNeOHOr0 (BHECYIEOHOT0) 00KaIoBaHusl pelIeHnl, aeiicTBuil (06e3nercTBus)
JIOJDKHOCTHBIX JTUIL, MPEIOCTABIISIIONTNX TOCYIAPCTBEHHYIO YCIIYTY.

TexcTsl HTHPOPMAIIMOHHBIX MAaTEPHANIOB MEeYaTAOTCs yAOOHBIM A uTeHus: mpudrom, 6e3
WCIIpaBJIeHUH, HAanOOJIee BAXXHBIE MECTA BBIJEISIOTCS IPYTUM IIPUPTOM.

55. IlpueM 3asBuTEneit MPOU3BOAUTCS B COOTBETCTBUHU C TpaUKOM, YKa3aHHBIM B TTyHKTaX
6 1 7 HacTosIIEero AIMUHUCTPATUBHOTO PETJIAMEHTA.

IToka3arenyn TOCTYITHOCTH U Ka4€CTBA FOCYNapCTBEHHON yCIyTH

56. [IlokazareneM [OCTYIHOCTH TIOCYJapCTBEHHON YyCIyrd SBISETCA KOJMYECTBO
B3aMMOJCHCTBUM C YIOJHOMOYEHHBIMH JOJDKHOCTHBIMHU JIMLAMU M UX IPOAODKUTEIBHOCTD, a
TaK)Ke OIPEAEICHUE UCUEPIIBIBAIOLIETO IEPEYHS OCHOBAHUMN Ul OTKAa3a B €€ MPEJOCTaBICHUH.



[lokazatenem KayecTBa TOCYIApCTBEHHOH YCIyTH SIBISETCS OOOCHOBAaHHOCTh H
CBOEBPEMEHHOCTb €€ MIPEI0CTABIICHUSI.

57. B3zaumopnelcTBHE 3asgBUTENS C JODKHOCTHBIMH JIMIIAMM IIPU  NPEAOCTABICHUU
rOCYy/IapCTBEHHOW YCIIYyTM OCYHIECTBIISIETCS MPU IpUEeMe JOKYMEHTOB M TpU IMOJy4YEeHUU
pe3yJbTaTOB  TOCYAAPCTBEHHOM  yCIyTM  JIMYHO  3asBUTENeM  (WIM  IOJHOMOYHBIM
npeacraButenem). [IponomkuTenbHOCTS - He 6osee 15 MUHYT.

WNupie TpeboBaHus, B TOM 4YHCJE YUYUTHIBAIOIIME OCOOCHHOCTH MPEIOCTABICHUS
TOCYJapCTBEHHOH  yCIyrM B MHOTO(QYHKIMOHAJBHBIX  LEHTpaX  MPEIOCTaBICHHUS
rOCy/IapCTBEHHBIX U MYHHUIIMIIAJIBHBIX YCIYT U OCOOCHHOCTH IPEIOCTABICHUS FOCY1apCTBEHHON
YCIIYTH B 3JIEKTPOHHOMN (hopme

58. Jlns yckopeHHs pacCMOTpPEHHsI JOKYMEHTOB IPEIOCTaBICHUS TOCYAapCTBEHHOU
YCIYTH 3asBUTENIb MOXKET IPEACTaBUTh 3asBJICHHE O BbIIAYe paspelieHuil Ha OOpTOBBIC
pPaaMOCTaHIIMM Ha SJEKTPOHHBIM anpec PocaBuauuu ¢ JajgbHEHIIMM IPEACTaBICHUEM
NOJIJIMHHUKOB 3asIBJICHUS U JOKYMEHTOB.

59. IlpenocraBiieHHe TOCYJApCTBEHHON YCIYrM B MHOTO(QYHKIIMOHAIBHBIX IEHTPax
IIPEIOCTABIIEHUS TOCYJaPCTBEHHBIX U MYHULIUIIAIBHBIX YCIYT HE IPETYCMOTPEHO.

III. CoctaB, mocnen0BaTeIbHOCTh U CPOKH BBIOTHEHUSI aIMUHHCTPATUBHBIX MPOIEAYD
(meficTBuit), TpeOOBAHUS K MOPSJKY UX BBIIOJHEHHS, B TOM YHCIE OCOOCHHOCTH BBIIOJIHEHUS
aJMMHHMCTPATUBHBIX MpOLERYp (IEeHCTBUI) B 3JIEKTPOHHOU popme

60. IlpemocraBneHne TroOCyNapCTBEHHOW YCIyrH BKJIIOYaeT B ce0s  CleAyromue
aIMUHHUCTPATUBHBIC IPOLIEAYPHI:

IIpHUEM 3a4BJICHHA O BblAAa4de pa3pemeH1/H71 Ha 60pTOBI>Ie paauoCTaHIH, UCIIOJIB3YCMBIC Ha
TPaKJIAHCKUX BO3AYIIHBIX CY/aX;

paccMOTpeHHE 3asBJICHUS U MPUHITHE PELICHUs O BblJaue (0TKa3e B BbIJAU€) pa3pelieHuit
Ha OOPTOBBIE PATUOCTAHIIUU, WCIONB3YeMble Ha TPaXIAHCKUX BO3AYIIHBIX Cydax (manee -
3asBJICHUE);

oopmileHHe, perucTpanus M Bbjlaya paspelieHuid Ha OOpTOBBIE pPATUOCTAHIINH,
HCIIOJIb3YEMBIE€ Ha IPAXKAaHCKUX BO3AYIIHBIX CyAax.

61. B cnywyae mnpenoctaBieHUS TOCYJApPCTBEHHOW YCIyrd B JJIEKTPOHHOU Qopme
JIOKYMEHTOOOOpOT, MPOMCXOASIIUN B MpPOLECCe MPeIOoCTaBIE€HUs TOCYJAapCTBEHHON YCIyTH,
OCYIIECTBIISIETCS ~ TOCPEACTBOM  MH(POPMAIMOHHO-TEIIEKOMMYHHUKAIITHOHHBIX ~ CeTe ¢
MCII0JIb30BaHUEM IIU(PPOBOI MOIHCH.

62. biok-cxema MpeAoCTaBICHHS TOCYJaPCTBEHHON YCIyTrd IPUBOAMUTCS B MPUIIOKEHUU K
HacTosieMy AJIMAUHUCTPATUBHOMY PETJIaMEHTY.

[Ipuem 3asBieHus: 0 BhlJaue pa3pelieHuii Ha GOPTOBbIE PalMOCTAHIINU, UCTIOIb3yEMbIE Ha
IpaXXAAaHCKUX BO3IYLIHBIX CyAax

63. OcHoBaHWeM [Jis Havaja aJMHUHUCTPATHBHOTO JIEUCTBUS SIBJISIETCS OOpaIieHue
3agBUTEN (€ro 3aKOHHOTO IpejcTaBUTeNs) B PocaBuamuio c 3asBIEHHEM U KOMIUIEKTOM
JIOKYMEHTOB, HEOOXOAUMBIX IS [TPEIOCTABICHUS TOCYIapPCTBEHHON YCIyTH.

64. 3asBiIeHNE U TOKYMEHTBI MOTYT OBbITh MPEACTABJICHbI IIyTEM JIMYHOTO OOpaIleHus WK
B YCTaHOBJIEHHOM MopsIKE MOCPEACTBOM MOYTHI W MH(GOPMaIMOHHO-
TEJIEKOMMYHUKALMOHHBIX CETEH.

65. I1pu muunoM oOpareH!u 3assBUTEINSI HIIA €T0 3aKOHHOTO TIpeIcTaBuTeNs B PocaBuaruio
CIEIUAJINCT, OTBETCTBEHHBIN 32 IPUEM TIOKYMEHTOB, YCTaHABIMBAET JUYHOCTH 3asBUTEIS, B TOM
YHClie TPOBEPSET TIOKYMEHT, YIOCTOBEPSIOLIUI JINYHOCTD, IPOBEPSIET MOJTHOMOYUS 3asIBUTENS, B
TOM 4HCJIE TOJHOMOYMS NPEICTaBUTEN JEHCTBOBaTb OT €ro MMEHM, IIOJHOMOYUS
IIPEICTaBUTEIS FOPUINIECKOTO JINLA JEHCTBOBATh OT UMEHU IOPUINYECKOTO JIHUIIA.

MakcuManbHBIH CPOK BBIIIOJIHEHUSI JEMCTBHUSI COCTaBiIsIeT 15 MHMHYT Ha KaXI0ro



3asIBUTEIS.

66. Cneuuanuct, OTBETCTBEHHBIM 3a MpPUEM JOKYMEHTOB, IPOBEPSET COOTBETCTBUE
IIPEJICTaBICHHBIX JIOKYMEHTOB TpEOOBAaHUSAM, YCTAaHOBJIEHHBIM 3aKOHOJATEIbCTBOM U
HACTOAIUM AJIMAHHACTPATUBHBIM PErVIAMEHTOM, YIOCTOBEPSIACH, UTO:

JOKYMEHTBl ~CKpEIUIEHBbl I€YaTsIMM, WMEIOT HaAJeKallue IOAINUCH CTOPOH WIIHU
OIPECIICHHBIX 3aKOHOIAaTEIbCTBOM JOJKHOCTHBIX JIMLI;

TEKCTHl JTOKYMEHTOB HAIlMCaHbl pa300pYMBO, HAWMEHOBAHUS IOPUIAMYECKUX JIUI[ 0Oe3
COKpAILEHUS, C YKa3aHUEM UX MECTOHAXOKICHUS;

(bamunun, UMEHa M OTYeCcTBa (PU3MUECKUX JIMII, aJpeca MX MECT JKUTEIhCTBA HAIMCaHBI
IIOJIHOCTBIO;

B JIOKYMEHTax HET NOJYMCTOK, MPUIMCOK, 3aYEPKHYTHIX CJIOB M MHBIX HEOTOBOPEHHBIX
WCIIPABJICHUH;

JOKYMEHTBI HE UCIIOJIHEHBI KapaHalloM;

JOKYMEHTBl HE HUMEIT CEpPbE3HBIX IOBPEKICHUM, HAJIMYME KOTOPBIX HE II03BOJIAET
OJIHO3HA4YHO MCTOJIKOBATh UX COAEPIKAHUE.

MakcuManbHBI CPOK BBIIIOJIHEHUS JCMCTBHS COCTaBJIAeT |5 MHUHYT Ha [OKYMEHT,
cocroAmMii He Oonee yeM W3 mecTH crpaHuil. [Ipm OonbloieM KOJMYECTBE CTPAHUI[ CPOK
yBenuuuBaeTcs Ha 10 MUHYT JUIsl KaKJIbIX IIECTU CTPAaHUL IPEICTaBISIEMbIX JOKYMEHTOB.

67. Ilpu ycranoBieHUHN (aKTOB OTCYTCTBHUSI HEOOXOIUMBIX JIOKYMEHTOB, HECOOTBETCTBHUS
IPEJCTABICHHBIX JOKYMEHTOB TPEOOBAaHUSAM HACTOALIEr0 AJMMHUCTPATUBHOIO perjamMeHTa
CIEIHUAJICT, OTBETCTBEHHBIH 3a IpPHUEM JOKYMEHTOB, YBEIOMJISIET 3asBUTEISl O HAJIUYUHU
OPENATCTBUHA sl MPEJOCTaBJIEHUS] TOCYJAapCTBEHHOM YCIyrd, OOBSCHSET 3asBUTEIIO
COJIep’KaHuE BBISIBJICHHBIX HEAOCTATKOB B IPEJCTABICHHBIX TOKYMEHTAX U MPEAaraeT NpuHATh
MEPBI 10 UX ycTpaHeHU1o. [Ipyu 5TOM ITpOn3BOAUTCS BO3BPAT 3asBJICHUS 3asIBUTEIIIO.

MaxkcruManbHbIA CPOK BBIIOJHEHUS 1eHCTBUS cocTaBisieT 30 MUHYT.

68. 3asgBineHue peructpupyercs PocaBuanmeil B JI€Hb IOCTYIUIEHHS B JKypHaje
PErucCTpanyy 3asBJICHUN U BBIJAYH pa3peLICHUN.

PocaBuanus npenocTasiseT CBEACHUS O AAaTe MPUEMa 3asBICHUS U €r0 PErUCTPalMOHHOM
HOMeEpe B cllydae oOpallleHus 3asiBUTES.

69. Perucrpanus NOJY4EHHOTO IO IOYTE 3asBICHUS OCYLIECTBISIETCS CIELUATNCTOM
CTPYKTYPHOTO MojapaszaeneHus PocaBuanuu, OTBETCTBEHHOTIO 3a JEIONPOU3BOJICTBO, B IEHb €TI0
noctymieHus B PocaBuanuro.

70. B cinyyae u3MeHEHHs COCTaBa WX THIa OOPTOBBIX PaJMOCTaHIIMM, a TaKKe IpHU Mopye,
U3HOCE WIN yTepe pa3pelleHus 3assBUTENb B TEUEHUE MATH pabouux AHeH nojaet B PocaBuaruto
3asBJICHUE C KOMIUIEKTOM JIOKYMEHTOB /I BbIJA4¥ HOBOI'O DPa3pelIieHUs] B COOTBETCTBUU C
IIYHKTOM 33 HacTosA1ero AJIMUHACTPATUBHOTO PETJIAMEHTA.

PaccmoTpenue 3asBiaeHusl U NPUHITHE PEIICHUs O Bbllaue (0TKa3e B BbIJAUE) pa3pelleHUu
Ha OOPTOBBIC PATUOCTAHITNHI

71. OcHOBaHMEM JUIsl HaYalla aIMUHUCTPATUBHOM MPOLEAYPHI SBISETCS 3allUCh B )KypHae
PETUCTPALMX 3asIBJICHUI U BbIIAYN Pa3pEIICHUI.

72. CnenualucT CTPYKTYPHOTO IMOAPA3JENICHUs, YINOJIHOMOUYEHHOIO ISl pacCMOTPEHUS
3asBJIEHUS, pACCMATPUBAET €0 U MPUHUMAET pellleHre O BbIJaue pa3pelieHus Uin 00 oTkase B
BbIJIaU€ pa3pelIeHusl.

73. Ilpu pacCMOTpEeHHWH TPEACTABICHHBIX 3asBJICHUS M JOKYMEHTOB CHEHUAIUCT
CTPYKTYPHOT'O MOJpa3eJIeHUs], YIOJHOMOYEHHOIO ISl PACCMOTPEHHs 3asBIECHUS, B TEUEHUE
nATH paboumx JHEH cO JHS PEerucTpaluy 3asBICHHUS MPOBOAUT IPOBEPKY COOTBETCTBUS
3asIBJICHHBIX CBEJIEHUH O OOPTOBBIX PAAMOCTAHIMAX CBEACHUSM, YKAa3aHHBIM B KOMHSX JIHCTOB
AKCIUTYaTaIAOHHON JOKyMEHTAIuu ((hopMyssipa) BO3AYITHOTO Cy/IHA.

74. B mpouecce pacCMOTPEHMs 3asBIECHMS CIIELUAIMCT CTPYKTYPHOIO IOJpa3AeieHus,
VIIOJTHOMOYEHHOTO JJIi PAacCMOTPEHHsS 3asBJICHHs, O0OsS3aH YCTaHOBUTH, UTO 3asBUTENIEM
IIPEIOCTABIIEHB] JOKYMEHTHI, IOATBEPKAAIOIINE €r0 IOPUANUYECKUM CTAaTyC, U COCTaB U KaueCTBO



IIPEIOCTABIEHHON JOKYMEHTAlMM IO3BOJISIET INPHUHATH PELIEHUE O BbIJAYe pPa3pelICHU Ha
OOpTOBBIC PATUOCTAHITUH.

75. Ilo pesyimpraraM pacCMOTPEHMS 3asBJIICHUS JOJDKHOCTHOE JIMIO CTPYKTYPHOIO
nonpaszenenus PocaBuanuyu IpUHMMaeT pelIeHHe O BbAaue paspelieHus win o0 oTkase B
BbI/Ia4y€ pa3pelieHus.

76. B cnydae oTkasza B BblJaue paspenieHus PocaBuanus B TpeXIHEBHBIA CPOK COOOIIAET
00 3TOM 3asiBUTEINIO B MMCbMEHHOMN (hopMe ¢ U3TI0KEHUEM MPUYMNHBI OTKA3a.

OcHoBaHMeM /AJisi OTKa3a B BblJaye pa3pellieHus SBJSETCS BBIIBICHHE HECOOTBETCTBHS
CBeIeHUIl 0 OOPTOBBIX PATMOCTAHLMAK, YKA3aHHBIX B 3asBJICHUU, CBEACHUSIM, YKAa3aHHBIM B
9KCITyaTallMOHHOM JOKyMeHTauuu (hopMyIisipe) BO3AYIIHOTO CYAHA.

Odopmnenue, perucrpaluss W BblJadya paspelieHuid Ha OOpTOBbIE pPaJMOCTAHIINU,
UCTIOJIb3yEMbIE Ha TPAKJAHCKUX BO3AYIIHBIX Cy/laX

77. OcHOBaHUEM /JIsl Ha4ajia aIMUHUCTPATUBHOMN MPOIIEAYPHI SIBISIETCS PEIlIeHUe O BbIIaue
paspeuieHus Ha OOPTOBBIC PATUOCTAHIINHU, UCIIOIB3YEMbIE Ha TPAXKIAHCKUX BO3IAYIIHBIX CYAaX.

78. Paspemenue odopmisiercs PocaBuanueld B TeueHUE OJHOTO pabouyero JHS Mocie
NPUHATHS PEIICHHS O €T0 BhIJaue.

79. bnank paspenieHus Ha OOPTOBbIE PAJAMOCTAHIIMM, WCIOJB3YEeMble Ha TPaKIAHCKUX
BO3JYILIHBIX CY/AaxX, SBJISETCA 3alMILEHHOW monurpaduyeckoil npoaykiuel yposHs "B" u
M3TOTABIMBACTCS THUIOTPA(CKUM CIIOCOOOM.

80. Paspemenue Ha OOpTOBBIE PAJUOCTAHIIMU, UCIOJB3YEeMble Ha TPAXKIAHCKHUX
BO3JYIIHBIX CydaxX, [OANUCHIBACTCS  PYKOBOJIUTENEM  (3aMECTUTENEM PYKOBOIHUTEIS)
CTPYKTYpPHOTO Tozipa3zieienus PocaBuaiym, Ha KOTOPOE pyKOBOAWUTENb PocaBuay BO3IO0KHI
MOJIHOMOYHS Ha MPaBo MOANKCH pa3pelleHus, U 3aBepseTcs nedarsio PocaBuarum.

81. Paspemenue Ha OOpTOBBIE PAJUOCTAHIIMU, UCIOJB3YEMble Ha TPAXKIAHCKHUX
BO3AYIIHBIX Cy/ax, 0pOpMIISiETCS B OJTHOM 3K3EMILISpE.

82. Paspemenue Ha OOpTOBBIE PAJUOCTAHIIMU, UCIOJb3yeMble Ha TPaAXKIAHCKHUX
BO3AYIIHBIX CyJaX, pETUCTPUPYETCS B PEECTPEe BBIAAHHBIX pa3perieHuil. Peectp MoxeT BecTuch
B DJICKTPOHHOU (hopme.

Cpok peructpanuu paspemieHus B peecTpe He JODKEH NMPEBBINIATh OJHOTO JHS CO JIHS
MOJIIIMICAHUS pa3peIIeHHs.

83. PocaBuanus BeleT peecTp BBIJAHHBIX pa3pelieHuid, B KOTOPOM CoJepiKarcs
CIIEIYIOIINE CBEJCHMUS:

HaMEHOBaHME OpraHa, BbIIABLIETO Pa3peIICHNUE;

CBENIEHUS O BO3JIYIIHOM CYyJIHE: TOCYJapCTBEHHBIN M PErHCTPAIMOHHBINA ONO3HABATEIILHBIC
3HAKH, THII, CEPUIHBIN WM NACHTU(DHUKAIIMOHHBIN HOMEp (B Cilydae, €CiM UMeeTcs);

CBENICHUS O 3asBUTEIIE:

JUIs  IOPUJIMYECKOT0 JIMIla - T[IOJHOE€ HaMMEHOBAHWE IOPUIMYECKOro JIMIA, €ro
IOPUIIMIECKUN azpec; st GU3NIECKOTO JUIA - (GaMHIIHS, UMSI B OTYECTBO (PH3UYECKOTO JIUIIA,
aJIpec ero Mecra JKUTENbCTBA, JaHHbIE JOKYMEHTA, YI0CTOBEPSIOLIETO JUYHOCTH;

(akTHyecKuil (IOYTOBBII) aJpec 3asBUTEIS;

KOHTaKTHbIE Tese(oHbI, (pake, aipec HIEKTPOHHOMN MOYThI 3asiBUTEINS;

CBelleHUs 0 OOPTOBBIX PATUOCTAHIINSAX;

JaTa BbIJJAuU pa3peleHms;

HOMEp pa3perieHusl.

84. Crmenuamuct CTPYKTYpHOro moJpa3jeneHus PocaBuanuu, YHOJTHOMOYEHHBIM st
paccMOTpeHHsT 3asBIICHHS, BEIET PEeCTpP BBIIAHHBIX Ppa3pEHICHH, B KOTOPOM COJEpKaTCS
CJIEAYIOIINE CBEICHUS:

1) HanMeHOBaHWE OpraHa, BBIIABIIETO pa3peIIeHue;

2) cBeneHMS O BO3AYUIHOM CyJIHE: TOCYIApCTBEHHBII UM  PErHCTPallMOHHBIHI
OTIO3HABATEIbHbIE 3HAKHU, THIl, CEPUIHBIA WM HIEHTU(GUKALMOHHBIA HOMEp (B Cilydae, eciu
UMeeTcs);



3) cBeaeHUs O 3asBUTEIE:

Ul IOPUJIMYECKOrOo JIMIa - TIOJJHO€ HAaUMEHOBaHWE IOPUAWYECKOrO JIMLA, €ro
IOPUIIMYECKUN afpec; s GU3NYECKOTo JHNa - (GaMHIusa, UMs, OTYECTBO (DPU3UYECKOTO JIHIIA,
aJipec ero MecTa XHUTEIbCTBA, TaHHbIE JOKYMEHTA, YAOCTOBEPSIOIIETO JUUYHOCTD;

(akTHuecKuil (ITOYTOBKIN) aApec 3asBUTEI;

KOHTaKTHBIE Tene(oHbI, (hakc, aapec 3IEKTPOHHOM MOYTHI 3asIBUTEIIS;

4) cBenieHUs 0 OOPTOBBIX PAJUOCTAHIIHSIX;

5) nara BbIIauM pa3pelieHus;

6) HOMEp pa3peuIeHusl.

85. Bbmaua pazpemieHuit Ha OOpPTOBbIE PAJUOCTAHIUU 3asBUTENIO IPOU3BOIUTCS
CHELHATUCTOM CTPYKTYPHOTO IojpaszeieHus PocaBuanuu mocjae perucTpanuy pa3pereHus B
peecTpe BBIIAHHBIX paspelleHud. B skypHane perucTpauuu 3asBICHUNA U BbIJAYM pa3pelieHui
CTaBHUTCSl OTMETKA O MOJIy4YCHHH Pa3pelICHNUs 3asBUTENIEM B ICHb €r0 BbIJauu.

Pa3permiennst Ha GOPTOBBIE PAIMOCTAHIIUY HAMIPABIISIFOTCS IIOYTOM B TPEXTHEBHBIN CPOK 10
pochOe 3asBUTEIS.

86. XKypnan peructpauuu 3asBI€HUH M BbIIAYU pa3peIICHUN BKIIOYACT CIEIYIOIINe
pazzaenst (rpadb):

HOMEp IO MOPAJIKY;

HAaMMEHOBAHHE I0PUIMYECKOTO JIMIA WK (GaMHIIUS, UMSI, OTYECTBO (PU3NIECKOTO JIUIIA;

THUII ¥ PETUCTPAI[MOHHBIM HOMEDP BO3YIIHOTO CY/IHA;

HOMEp pa3peuICHuUs;

JlaTa BBIAAYU Pa3pelIeHHUS;

nara (aKTHUECKOTO MOTyYSHHS Pa3peIICHuUs;

dbamMuusi, UM, OTYECTBO MOJIYUYHBILIETO pa3pelieHHE;

MIOJIIHCH MOJYYHBILETO PA3pPEIICHHE;

UCXOAIIMI HOMEp U J1aTa TIOKyMEeHTa (€ciii pa3pelleHne HalpaBiIseTcs 1o 1o4Te).

V. CDOpMBI KOHTPOJIA 3a UCIIOJIHCHUCM a/IMUHUCTPATHBHOTO PETJIAMCHTA

[Topsimok OCyIIECTBIEHUSI TEKYLIEro KOHTPOJIS 3a COOJIOJCHHEM U HUCIOJHEHUEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMM JIMIIAMM IOJIO)KEHUH pErJIaMeHTa M HHBIX HOPMAaTHUBHBIX
IPaBOBBIX AKTOB, YCTaHABJIMBAIOLIUX TPEOOBAHUS K MPEAOCTABICHHUIO IOCY1apCTBEHHON YCIYTH,
a TaK)Ke MPUHATHEM UMHU pPELleHUu

87. lng OCyIIEeCTBIEHUS TEKYLIEro KOHTPOJIA 3a COOJIOACHHEM U HCIOJHEHHEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMM JIMIIAMM [OJIO)KEHUW HACTOALIEr0 AJIMUHUCTPATUBHOTO
periaMeHTa W HUHBIX HOPMATHUBHBIX IPABOBBIX AaKTOB, YCTAHABJIMBAIOIIMX TPeOOBAaHUSA K
IPEIOCTABIIEHUIO TOCYAApCTBEHHOW YCIYIM 1O BblJaue pa3pelleHud Ha OopToBbIE
paZvoOCTaHIIMM, UCIIOJIb3YEMBIE HA IPaKAAHCKUX BO3AYIIHBIX Cy/ax, pyKOBOANUTENb PocaBuanun
WIM 3aMeCTUTeNb pyKoBoAuTens PocaBuanuu 1aer MopydyeHHe O IPOBEIECHUU ITPOBEPKU
CTPYKTYPHOTO MOAPAa3/IeIEHHs], OTBEYAIOILET0 32 IIPEIOCTABIEHNE TOCYJaPCTBEHHOMN YCIIYTH.

[lopaok M NEPUOAMYHOCTH OCYILIECTBIEHHUS IIJIAHOBBIX W BHEIUIAHOBBIX IPOBEPOK
MOJIHOTHI M KayecTBa IPENOCTaBICHHUS TOCYNAapCTBEHHOW YCIyTrd, B TOM 4HCIE TOPSAIOK U
(opMBI KOHTPOJIS 32 TOJTHOTON M KaU€CTBOM IPEIOCTABICHUS TOCYapCTBEHHOHN YCIyTH

88. IlepmoOAMYHOCTE OCYILIECTBICHHS IIJIAHOBBIX IPOBEPOK IIOJHOTHI W KayecTBa
IIPEIOCTABIIEHUS TOCYJaPCTBEHHOMN YCIIYTH - HE PeKe OJHOro pa3a B roi. IlinaHosele npoBepku
OCYIIIECTBIISIIOTCA Ha OCHOBAaHUU TOJIYTOJJOBBIX WM TOJOBBIX IJIaHOB paboTsl PocaBuaruu.

89. B ciyuae BBISBICHUS HapyIIeHUWH TpeOOBAHMN HACTOAIIETO0 AIMHUHHCTPATUBHOTO
periaamMeHTa pykoBoauTendb PocaBuanuu BIpaBe OpPraHU30BaTh MPOBEIEHUE BHEMJIAHOBOIO
KOHTPOJISI TOJIHOTBI M Ka4€CTBA MIPEIOCTABIIEHUS TOCY1apCTBEHHON YCIyTH.

BHerutaHOBBIE IPOBEPKHU MOTYT IPOBOJAUTHCSA U 110 KOHKPETHOMY OOpAILCHHUIO 3asiBUTEIIEH
VI MHBIX 3aMHTEPECOBAHHBIX JIULL.



90. Ilpu mpoBeAEeHUWH TPOBEPOK MOTYT PacCMaTpUBATHCS BCE BOIPOCHI, CBA3AHHBIC C
MPEIOCTaBIEHUEM I'OCYJAPCTBEHHOM YCIIYTH, WM BOIIPOCHI, CBSI3aHHBIE C UCIIOJIHEHUEM TOM WK
VHOW aIMUHUCTPATUBHON IPOLIEAYPHI.

91. PocaBuanusa oOecrieunBaeT oOIIee PYKOBOJCTBO NESATEIBHOCTHIO YIIOJIHOMOYEHHBIX
OpTaHoB.

92. Ilpm oOHapyxeHHMM TIO pe3yibTaTaM TIIPOBEPKU JchcTBUN  (Oe31eiCcTBUS)
TOCY/IApCTBEHHBIX CIYXAIlUX W WHBIX JIOJDKHOCTHBIX Il PocaBuanuu, NTPUHAMAEMbIX
(oCyIIecTBISIEMBbIX) B XO/I€ IPEIOCTAaBICHUS TOCYAapCTBEHHOM YCIyTH, BO3JIOKEHHBIX Ha HUX
HACTOSIIIUM ~ AJIMHUHUCTPAaTHUBHBIM  PETJIAMEHTOM  OOS3aHHOCTEH K  TOCYAApCTBEHHOMY
CIy)XallleMy U HMHOMY JODKHOCTHOMY JIMILy NPUHUMAIOTCS MEphl MO MPUBICYCHHUIO €ro K
OTBETCTBEHHOCTHU B YCTAHOBJICHHOM 3aKOHOJaTEIbCTBOM IOPSIJIKE.

93. Jlnsa npoBeneHUs MPOBEPKHU MOJHOTHI U KauecTBa MPEAOCTaBICHUS TOCYJapCTBEHHOMN
yeiyru (OpMHUPYETCst KOMUCCHSI.

Pe3ynbrartel  1eATENBHOCTH KOMHCCHH OQGOPMIISIFOTCS MPOTOKOJIAMH, B  KOTOPBIX
OTMEYAIOTCS BBISIBJICHHBIE HEJOCTATKH U TIPETIOKEHHS 110 UX YCTPAHEHUIO.

94. 1o pe3ynbraTaM MPOBEPOK YMOIHOMOYEHHOE JOJDKHOCTHOE JUI0 JaeT yKa3aHHs IO
YCTPAHEHUIO BBISABICHHBIX HAPYIICHUH W KOHTPOJIUPYET HUX HCIIOJIHCHWE, BUHOBHBIC JIMIIA B
Clly4ae BBISBICHUS HAPYIICHUH MPHUBJICKAIOTCS K OTBETCTBEHHOCTH B YCTAHOBJICHHOM
3aKoHoAarenbCcTBOM Pocculickoit denepanuu nopsiake.

OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI] (heAepaibHOTO OpraHa MCIOJHUTEIBHON BIACTH 3a
pemieHuss W JedcTBus (Oe3neicTBUE), TpUHUMaeMble (OCYIIECTBISIEMblE) UMH B XOJI€
IIPEIOCTABIIEHUS TOCYJaPCTBEHHOMN YCIYTH

95. Ilo pesynpraraM IpPOBENEHHBIX IPOBEPOK B Cllydae BBIABICHHUS HapyLICHUH IIpaB
3asiBUTEJIEN OCYILECTBIISIETCS IPUBJICUEHNE BUHOBHBIX JIUIL K OTBETCTBEHHOCTH B COOTBETCTBUU
¢ 3aK0oHOJaTenbCTBOM Poccuiickon Penepanuu.

96. JomxHocTHhle nuua PocaBuanuu M €ro CTPYKTYpPHBIX MOJpa3ieieHUl B ciydae
HEHAJUIeXKAIlero UCHOJHEHUsI CBOUX (DYHKIMHA M CIyXeOHBIX 00S3aHHOCTEH NpH MPOBEACHUU
aJMHUHHUCTPATUBHBIX NPOLENYp, YKa3aHHBIX B HACTOSIIEM AJMUHUCTPATUBHOM peErjaMeHTe, a
TaKXe COBEpUICHUs IMPOTHBOIPABHBIX JeWCTBUI (Oe3AelCTBUSA) HECYT aJAMMHUCTPATHBHYIO
OTBETCTBEHHOCTb B COOTBETCTBUU C JEHCTBYIOIIUM 3aKOHOJATeNbCTBOM Poccuiickoit
®denepanuu.

97. O mepax, NPUHATHIX B OTHOLIEHHM J[OJDKHOCTHBIX JIMI], BUHOBHBIX B HapyLIEHUH
3akoHozarenscTBa Poccuiickoit denepannu, pyKOBOAMTENb CTPYKTYPHOTO IOJApa3JelICHUs
PocaBuanuu, oTBedaroIero 3a MperocTaBlIeHNE TOCYJapCTBEHHOM YCIYyrd, 00si3aH B TeUeHUE
OJIHOTO Mecsilia COOOLIUTD 3asBUTEIIIO, TIPAaBa U 3aKOHHBIE HHTEPEChl KOTOPOI'0 HAPYIIECHBI.

98. OOmuMii KOHTPOJIb 3a MPEIOCTABIECHUEM TOCYIAPCTBEHHOW YCIYTH OCYIIECTBISETCS
MunucrepcrBoM Tpancnopra Pocculickon @enepanum.

[Tonoxenus, XapakTepusyroliye TpeOOoBaHUS K NOPSAKY M (opMaM KOHTpOJIS 3a
MPEIOCTABIIEHUEM TOCYJapCTBEHHOW YCIYrM, B TOM UYHCJIE€ CO CTOPOHBI TpaXKAaH, WX
00BeAMHEHUN U OpTaHU3AINIA

99. KOHTpOJIb IOJIHOTHI M KaY€CTBA MPEAOCTABICHNS TOCYAAPCTBEHHOM YCIYrH BKIIFOYAET
IIPOBEJEHUE TIPOBEPOK, BBISIBICHUE U YCTPAHEHNE HApYLIECHUM NpaB 3asBUTENIEH, PACCMOTPEHUE,
IPUHITHE PElIeHUH U MOATOTOBKY OTBETOB Ha OOpallleHHusl 3asBUTENEH, ColepKaliue KanoObl
Ha peleHus, aeicTBus (0e3aeicTBue) JOKHOCTHBIX il PocaBuarnuy.

100. [Ins ocymIecTBIEHHs KOHTPOJIA 3a NPENOCTABICHUEM TIOCYIAapCTBEHHOW YCIyTH
rpaxjaHe, WX OOBEIMHEHUS M OpraHu3allid HUMEIOT MpaBO HaNpaBiIiATh B PocaBuanuio
WHAVBUAYaJIbHbIE U KOJUIEKTHBHBIE OOpAIleHHs C MPEAJOKEHUSMU U PEeKOMEHAALMSIMH IO
COBEPLICHCTBOBAHUIO KAau€CTBa U MOPsAKA PEAOCTaBICHHS TOCYAAPCTBEHHOM YCIyTH.

V. JlocyneOublii (BHECYAEOHBIN) TMOPSIOK OOXAJIOBaHUS pEIICHUH U JIeHCTBUI
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(Oe3meiicTBUsl) oOpraHa, MpPeIOCTABISIONIEIO TOCYIapCTBEHHYIO YCIYTy, a TaKkKe ero
JOJDKHOCTHBIX JIUI]

101. 3asButenp wuMeeT mpaBO IMOJaTh JKaloOy Ha pemieHue €W (Wau) JEHCTBHE
(6e3neiictBue) denepanbHOTO areHTCTBAa BO3MYIIHOTO TPAHCIOPTA U (WJIM) €ro JOKHOCTHBIX
aul, QenepalbHBIX TOCYJApPCTBEHHBIX TIPAKIAHCKUX CIYXKAIIMX MpPU  NPEAOCTaBICHUU
TOCY/IapCTBEHHOU yCIyTH B JO0CyneOHOM (BHECYIeOHOM) TIOpSAKE (Janee - kamoda).

[IpeameTom xkanoObl ABISIETCS 00XKaJIOBaHHUE pelIeHHs U (W) AeUcTBUs (0e31eiCTBUA)
®defepalbHOrO0 areHTCTBa BO3YIIHOTO TpaHCHopTa W (WIM) €ro JIOJDKHOCTHBIX JIHIL,
denepanbHbIX TOCYIapCTBEHHBIX TPAKIAHCKUX CIYXKAIUX, MPUHATOrO (OCYLIECTBICHHOTO,
JIOIIYIIEHHOT'0) MPY IPEJOCTABIECHUH I'OCYAAPCTBEHHOM YCIyTH.

3asBUTEIb MOXKET 00PATUTHCS C KAIOO0M MO0 OCHOBAaHUSAM M B mopsiake ctateit 11.1 m 11.2
@enepanpHoro 3akona ot 27 wutonsg 2010 r. N 210-®3 "OO6 opraHuzauuu NpeaoCTaBICHUS
rOCYJapCTBEHHBIX YCIYT", B TOM YHCIIE€ B CICAYIOUIUX CIydasx:

1) HapymieHue cpoka perucrpaluu 3ampoca  3asBUTENsT O  IPEIOCTaBICHUU
roCyJapCTBEHHOU YCIyTH;

2) HapylIeHHE CPOKa MPEAOCTABICHUS TOCYIapPCTBEHHON YCIIYTH;

3) TpeboBaHMe Yy 3asgBUTENs JAOKYMEHTOB, HE TMPEAYCMOTPEHHBIX HOPMATUBHBIMU
1paBoBbIMH akTaMu Poccuiickoit denepanuu uist MPeJOCTABICHNS TOCY1apCTBEHHON YCIIYTH;

4) oTka3 B TpUEeMEe JIOKYMEHTOB, TPEJOCTaBICHHE KOTOPBIX MPEIyCMOTPEHO
HOPMAaTUBHBIMU MpPAaBOBbIMU akTamu Poccuiickoir @exepauuu s OpeIOCTABICHUSA
rOCYJapCTBEHHOM YCIyTH, y 3asBUTEIIS;

5) OoTka3 B MNpeAOCTaBICHUM TI'OCYJAapCTBEHHON YCIyrd, €ClIM OCHOBaHUS OTKa3a He
MpeyCMOTPEHbI (efepaabHbIMA 3aKOHAMHU U TMPUHSATHIMU B COOTBETCTBHM C HMMH HHBIMHU
HOpPMaTHUBHBIMU MPaBOBbIMU akTaMu Poccuiickoit denepanuu;

6) 3aTpeboBaHNe Yy 3asBUTEIIS MIPU MPETOCTABICHUU TOCY/IapCTBEHHOM YCIIyTH IUIAThl, HE
IIPEAYCMOTPEHHOM HOPMaTUBHBIMU IIPaBOBBIMU akTaMu Pocculickon @enepanuu;

7) oTKa3 opraHa, MpeJOCTaBJIAIOLIETO TOCYAApPCTBEHHYIO YCIYTy, JOKHOCTHOTO JIMIA
oprasa, Mpea0CTaBIISIIOIIET0 TOCYJapCTBEHHYIO YCIIYTY, B UCIIPABJIEHUH JOMYIIEHHBIX OIIEYaTOK
U OIIMOOK B BBIAAHHBIX B pe3yibTaTe MPEJOCTaBIECHUS TOCYJapCTBEHHOM YCIYIH JTOKYMEHTax
100 HapyllIeHHEe YCTAaHOBJIEHHOTO CPOKA TAKUX UCIIPABIICHUH.

102. YKanoba nogaercs (HampaBisieTcs) B MUCbMEHHON (opMe Ha OyMaKHOM HOCHUTENe, B
anekTpoHHOU (hopme B PocaBuarniuro.

XKanoObl Ha perieHus, NIPUHATHIE 3aMecTUTENeM pykoBoauTens deaepanbHOrO areHTCTBa
BO3/yILIIHOTO TPAHCIIOPTA, PACCMAaTPUBAIOTCS HETIOCPEICTBEHHO pyKoBoAuTeneM PocaBuanuu.

XKanoObl Ha pemieHusi, NOpUHATBIE pyKoBoauTeneM PocaBuamuu, mopawoTcs B
MunucrepcerBo Tpancnopta Poccuiickoit @eaepanuu no aapecy: r. Mocksa, yi. PoxknecTBeHka,

a. 1, crp. 1.
Xanoba Moker OBITH HaNpaBJICHA IO IOYTE, C KCIOJIH30BAaHUEM HWH()OPMAIIMOHHO-
TeJIeKOMMYHUKAalIMOHHOW ceTtu MuTepHer, odunmansHOoro caiita PocaBuamuu - oprana,

MPEIOCTABISAIONIET0 TOCYJAapCTBEHHYIO YCIYTYy, €IUHOTO0 TopTaja TOCYJapCTBEHHBIX U
MYHUIUIAIBHBIX YCIYT, & TAK)KE MOXKET ObITh MPUHATA MPU JTUYHOM ITPUEME 3asIBUTEIIS.

B coorBerctBun ¢ ®exnepanbHbiM 3akoHOM oT 27 wutons 2010 r. N 210-d3 "OO0
OpraHM3aly NPEJOCTABIEHNS TOCYJapCTBEHHBIX U MYHUIIMNIAIIBHBIX YCIYT" MOPSIIOK NOAAuu U
paccMOTpeHHsl ’kajo0 Ha pemeHuss U JeictBus (Oe3nmelicTBue) ¢enepaibHBIX OpPraHoOB
UCTIOJIHUTENILHOW BJACTH M HX JIOJDKHOCTHBIX JIML, (peaepanbHbIX T'OCYAApCTBEHHBIX
FPaXAAHCKUX CIYXKallMX, JOJKHOCTHBIX JIMI[ TOCYJAapCTBEHHBIX BHEOIOKETHBIX (DOHIOB
Poccniickoit ®enepanuu ycranasnusaercs IIpasurensctsom Poccuiickonn @enepanuu.

103. JXKanoba nomxHa coaepKarh:

1) HaumeHOBaHME OpraHa, IPEeIOCTABIISAIOIIEIO TOCYIAPCTBEHHYIO YCIIYTY, NOJKHOCTHOTO
JMIla OpraHa, MpeJOCTaBJIAIONIET0 TOCYAAPCTBEHHYIO YCIYry, JHOO TrocylapCTBEHHOIO
CITy’KaIllero, petieHus u qeicTBus (0e31eHCTBIE) KOTOPHIX 00XKAITYIOTCS;
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2) dbamunmro, UMsi, OTYECTBO (TIOCTIEIHEE - IPU HATUYHUH), CBEICHUSI O MECTE KUTEIIbCTBA
3asBUTENA - (PU3NYECKOr0 JIMLA JTUO0 HAaMMEHOBAaHHE, CBEACHUS O MECTOHAX0XKICHUH 3asIBUTEIS
- IOPUAMYECKOTO JHIA, a TaKkke HoMmep (HOMepa) KOHTakTHOro TenedoHa, aapec (aapeca)
3JIEKTPOHHOM MOYTHI (MPH HAJIMYKMU) U MOYTOBBIM azipec, 0 KOTOPHIM JO0JKEH ObITh HAIpaBJICH
OTBET 3asIBUTEIIIO;

3) cBemeHus 00 OOKaTyeMBbIX pEIICHHMSIX W JelcTBUsAX (Oe3neiictBum) PocaBuanmw,
IPEIOCTABIAIONIEH  TOCYAApCTBEHHYIO  YCIyry, JOJDKHOCTHOro Jmna — PocaBuanuwy,
IPEJOCTABIIAIOLIETO FOCYIaPCTBEHHYIO YCIYTY, TM00 rocy1apCTBEHHOIO CIIYXKaIllero;

4) noBOJBI, HA OCHOBAaHUM KOTOPBIX 3asBUTENIb HE COIVIACEH C PELICHUEM M JEHCTBUEM
(Ge3neiicTBUEM) OpraHa, MPEeAOCTABISAIOIIEI0 IOCYJapCTBEHHYIO YCIYTy, JOJDKHOCTHOIO JIMLA
oprasa, Mpe0CTaBIISAIONIET0 FOCYIaPCTBEHHYIO YCIIYTY, THO0 (eaepaTbHOro rocy1apcTBEHHOTO
IPaXXJIaHCKOTO CIIy’Kalllero. 3asiBUTENIEM MOTYT ObITh IPEACTaBIEHbl JOKYMEHTHI (IIPY HAJIMYKN),
MOJTBEPKIAIOIINE JOBOJIBI 3aBUTEIIA, JINOO UX KOIIHU.

104. Kanob6a, mocrynusiias B PocaBuanuio, MOAJEKUT PACCMOTPEHHUIO TOHKHOCTHBIM
JUIIOM, HAJICJICHHBIM MMOJTHOMOYHUSIMU TI0 PACCMOTPEHHIO Kajo0, B TeueHue 15 pabouux mHei co
JHS ee perucrpaluu, a B cllydyae oOOXajloBaHMsS OTKa3a oOpraHa, IpeloCTaBiIsIIIEro
rOCY/IapCTBEHHYIO YCIYTY, TOJKHOCTHOTO JIMIIA OPTraHa, MPEI0CTABIISIOIEr0 rOCYJapCTBEHHYIO
yCIyry, B NpHUeMe JAOKYMEHTOB Y 3asBUTENS JMOO B MCIPABICHUU JONYIICHHBIX ONEYaTOK U
OMMOOK WM B ClTydae 00)KaJOBaHUS HAPYIIECHUS YCTAaHOBIEHHOTO CPOKA TAKUX HMCIPABJICHUN -
B TEUCHME NATH pabouux AHEH CO AHS €€ pEerucTparuH.

105. Tlo pesynpTaTam paccMOTPEHHUs KaloObl JIOJDKHOCTHBIM JiniioM PocaBuaiumy,
HAJIeJICHHBIM TIOJIHOMOYHSMHU IO PAaCCMOTPEHUIO kajo0, MPUHUMAETCS OJIHO M3 CIEAYIOIINX
peLIeHuI:

1) ynoBinerBopser »xanoby, B TOM uuciae B (opMe OTMEHbl IMPHUHATOTO pPELICHMS,
MCIPABJICHUS JONYLIEHHBIX ONEYaTOK M OMIMOOK B BBIJAHHBIX B PE3yJIbTAaTEe MPEAOCTABICHUS
rOCYy/IapCTBEHHOW YCIYTH JOKYMEHTaX, BO3Bpara 3asBUTEII0 JCHEKHBIX CPEICTB, B3UMAaHHE
KOTOPBIX HE NPENyCMOTPEHO HOPMAaTHUBHBIMHU NIPAaBOBBIMHM akTamu Poccuiickoin @exepannu, a
TaKXe B UHBIX (popmax;

2) OTKa3bIBACT B YAOBJIETBOPEHUU 5KaJIOOBI.

106. He mo3gHee OHs, CIELYIOIIErO 3a JHEM INPUHATUS PEUICHMs], YKa3aHHOTO B ITYHKTE
105 HacTosmero AJIMUHUCTPATUBHOTO perjaMeHTa, 3asBUTEII0 B MHUCbMEHHOW (opme H 1o
KENaHWIO 3asBUTENS B DIJIEKTPOHHOM (opMe HampaBisieTcs MOTHBHUPOBAaHHBIH OTBET O
pe3ysbTaTax pacCMOTPEHMS KaI00BbI.

107. Pemenue 1o >xanode, NpUHATOE TOHKHOCTHBIM JIMLIOM PocaBuaiiuy (3a HCKIIOUeHUEM
pyxoBoauTtens PocaBuaium), MoxkeT 00xatoBaHO pykoBoauTemnto PocaBuanyu.

Pemenne mno xanobe, mnpuHATOE pyKoBoauTeneM PocaBuanuu (3a HCKIIOYEHUEM
pyxoBoauTtens PocaBuaium), MokeT ObITh 00KaJIOBaHO pyKoBoaUTEN0 PocaBuanuu.

108. 3asBuTENb UMEET MPaABO Ha MOIY4YeHHE MH(YOPMAIUU U TOKYMEHTOB, HEOOXOIUMBIX
JUTsl 0OOCHOBAHUS M PACCMOTPEHHUSI JKAIO00BbI.

109. Mudopmamuss o mopsiike MOJaud U PACCMOTPEHHs KajJoObl MPEIOCTaBISIETCS C
UCIIOJIb30BAHUEM  CPEJICTB  IOCTOBOM,  TeneOHHOW  CBSI3U,  DJIEKTPOHHOM  IOYTHI,
BBIYUCIUTENLHON U DJIEKTPOHHON TEXHMKH, MPU JUYHOM OOpAIIEHHH, a TaKXKe MOCPEICTBOM
pa3MeIleHNs] Ha CTeHJaX B MECTax IMPEJO0CTaBICHUs rOCYAapCTBEHHOM YCIyrH, B TOM YHUCIE B
cetu MHTepHeT (B yacTHOCTH, Ha ounmansHoMm HTepHeT-caiite PocaBuarum).

110. B cnydae ycraHoBieHHs B XOJ€ WM IO pe3yJbTaTaM pPACCMOTPEHUS KaIoObl
IIPU3HAKOB COCTaBa aJIMUHUCTPATUBHOIO MPABOHAPYUIEHMSI WIH NPECTYIUIEHUS JOJKHOCTHOE
JIMI0, HAJEJIEHHOE MOJHOMOYUSMHU MO0 PACCMOTPEHUIO kajlod, B COOTBETCTBUU € IyHKTOM 102
HACTOALIETO AJIMUHUCTPATHBHOIO PEIVIAMEHTA HE3aMENJIUTENIBHO HAINpPaBISIET HMEIOLIUECS
MaTepuaibl B OpraHbl IPOKYpaTyphl.

3agBuTenu  BIOpaBe  O00XKaJOBaTh  pEIICHHUS, MPHHATbIE MpPU  NPEJOCTaBICHUH
rOCyJapCTBEHHON YCIyrd, AeWCTBUS M (WiIM) Oe31eHCTBHE NODKHOCTHBIX JIML[ LIEHTPAIbHOIO
anmapara PocaBuanuu u ero TeppuTOpUAIILHOTO OpraHa B CyZAeOHOM IMOPSKE B COOTBETCTBUU C



IpaXKAaHCKUM IPOLleCCyaIbHBIM 3aKOHO1aTeNbCTBOM Poccuiickoit @enepanui.

BJIOK-CXEMA

[Ipunoxxenue

K AIMUHUCTPAaTUBHOMY PEIJIAMEHTY
@DenepallbHOTO areHTCTBA BO3YIIHOIO
TPaHCIOPTA IPEIOCTABICHUS
rOCyAapCTBEHHOM YCIIYTH 110 Bblaye
paspenieHuil Ha 6OpPTOBbIE
PaguOCTAHIINY, UCIIOIb3YEMBIE

Ha IPakJaHCKUX BO3AYIIHBIX CyJax

IIPEJJOCTABJIEHUS TOCYJIAPCTBEHHOU YCJIYTU 10 BBIJJAYE PA3PELIIEHUIA
HA BOPTOBBIE PAIMOCTAHIINH, UCITOJIb3YEMBIE HA I'PAXXKJIAHCKHUX
BO3AVYIIHbLIX CYJAX
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Hauasio npemnocTaBJIeHMS I'OCYHAPCTBEHHOWM YCJIYyIM:
(ero 3axKOHHOTO HpencTaBUTeJId)
PocaBmaumio C 3asBJIeHUEM

OpalleHre 3asaBUTEIA
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CneumanmcT, OTBETCTBEHHHM 3a IpMEeM 3agaBJIeHMSI, PEeIUCTPUPYET €TI0 B XypHale
permcrTpaumnmu, NOPOBEPSEeT COOTBETCTBME NPEeIOCTaBJIEHHOTO 3asaBJIEHUA
TpebOOBaHMAM, YCTaHOBJIEHHBIM 3aKOHOM M HAaCTOALMM AIMMHMCTPATMBHBIM

perJaMeHTOM
\/
| |
CoorBeTCTByET | | He cooTrBeTCTByET
\/ \/
[IpyHMMaeTCsa pelleHMe O BblOade [IpyHMMaeTcsa pemeHue OO0 OTKaszse B
pa3peumeHsa Ha OOPTOBEE pamMOCTaHLUM IpenOoCTaBJIeHUM I'OCYyIapCTBEHHOMN
YCIIyTH.
He coorBeTCcTByET BasaBuTesib MHOOPMUPYETCHS O
CooTBETCTBYET > HemocTaTKax, BHABJIEHHEIX B
\/ npouecce npenoCTaBJIeHNA
TOCYHOapCTBEHHOM YCIyIHM, U eMy
[IpomsBOooMTCA OQOpPMIIEHME, PEerMcTpalud npenjaraeTcd NPMHATE MEPH IO MX

M BHIOAYA

pa3peumieHs Ha OOPTOBEHE

YCTPaHEHMD

pamrocTaHunn
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